POCCUICKAA ®ELEPALIMA
OP/IOBCKAAl OBJ/IACTb
ALMWHUCTPALNA FTA3YHOBCKOIO PAMOHA
NOCTAHOB/IEHUE

of 3 iblPkn/l1. 2022 ropa
n. MnasyHoBka

06 yTBEepXAeHUN agMUHUCTPATUBHOIO persiameHTa

no npenocTaBNeHUI0 MYHULUNAIbHOW YyCAyrn
«BbInnaTa KOMNEHcauMn 4acTu poaAnTeNbCKOM Nniatbl
3a NPUCMOTP U yxop4 3a AeTbMU B

MYHULUMNaNbHbIX 06pa3oBaTe/ibHbIX OpraHu3aunsx,
Haxo4sWNXca Ha TeppuTopuKn FNa3zyHOBCKOro parioHa»

B cootBeTcTBUM C PepepasnbHbIM 3akoHOM OT 06.10.2003 r. Nel31-®3 «O6 06Lmx
NpuHLMNax opraHusauuMm MecTHOro camoynpasneHus B Poccuiickoinn depepauum», B LEnsx
npMBEAEHNA B COOTBETCTBME C HOpMamMU AENCTBYHOLLEro 3aKoHO4aTeNbCTBa, akTyanamsauum
NHOpMaLUN 0 MyHULMNANbHbLIX YCayrax, npefocTaBAsieMbiX 3adaBUTENAM agMUHUCTpaLmel
Na3yHOBCKOro paioHa, PYKOBOACTBYSICb cTaTbeil 11 ®depepanbHOro 3akoHa Poccuiickon
depepaumm ot 27 wuwona 2010 roga Ne210-®3 «O6 opraHusauum npegocTaBneHus
rocyAapcTBeHHbIX U MyHULUMNanbHbixX ycnyr», NMOCTAHOBNAET:

1., MpuHATE AOMWHUCTPATMBHBLIA pernameHT MpefocTaBNeHnss MyHUUUNasibHON
ycnyrn «Bbinnata KoMneHcaumm 4actv poauTenbCKol nnatbl 3a NPUCMOTP U yXo4, 3a AeTbMU
B MyHMUMNANbHbIX 06pa3oBaTesfibHbIX OpraHu3auusx, HaxoAAaWMUXCa Ha Tepputopun
CNa3yHOBCKOro palrioHa» COrfliacHO MPUIOXKEHUIO.

2. MocTaHOBNEHNE agMUHUCTpauumn nasyHoOBCKOro painoHa Nel62 ot 14 aekabps
2021 ropa «O6 yTBEpPXAEHUN agMUHUCTPATUBHOIO pernaMmeHTa no npenocTaB/eHUIo
MyHULMNANbHOW ycnyrn «KomMmneHcauums nnatbl, B3MMaeMoil ¢ poauTenei 3a NnpucMoTp 1 yxon,
3a 0eTbMU» MpU3HaTh YTPaTUBLUUM CUNY.

3. OpraHusaunmoHHomy oTaeny agmuHuctpaumm  (M.B.  [bsdyk) HacTosliee
noctaHoBneHve obHapoaoBaTh B YCTAHOBJ/IEHHOM Nopsiike U ob6ecneyunTb pasMelleHne Ha
odnumanbHoM caiite na3yHOBCKOro parioHa.

4. KOHTPONb 3a WUCMOJIHEHMEM  HaCTOAWEro MOCTAHOB/IEHNA  BO3MOXUTb  Ha
HavaNbHWKa ynpasneHus obpasoBaHua agMUHUCTpauun MNasyHOBCKOro parioHa.



MpunoxeHne K NOCTaHOBNEHUIO
aagMuUHUcTpauum NNasyHOBCKOro pamoHa
Ne 376 oT 29 uoHsa 2022r.

AOMUHUCTPATUBHbIN pernamMeHT NpeaocTaBneHus

MyHULMNanbHON ycnyru «Bbinnata KomneHcauum 4acTyu poauTenbCKon nNnatbl

3a NPUCMOTP U yXop4 3a AeTbMU B MyHULMNaNbHbIX 0O6pa3oBaTefibHbIX OpraHM3auusXx,
HaxoAsLWMXCA Ha TeppuTopum MMasyHOBCKOro pamnoHa»

l. O6wue NnonoxeHus
MpeameT perynupoBaHnsa AGMUHUCTPAaTUBHOIO pernameHTa

1.1. AOMMHUCTPATUBHLIN pernaMmeHT npefocTaBfieHNa  MYHUUMNANbHON  YCNyrn
«BbInnata KomMneHcauun 4actu poauTenbCKon nnaTbl 3a NPUCMOTP W yxo4d 3a AeTbMU B
MyHUUMNAanNbHbIX  ObpasoBaTernbHbIX  OpraHmM3auusix, HaxogdWMXCsa Ha  Tepputopumn
(Mas3yHoOBCKOro panoHa» paspaboTaH B Lensx MNOBbILEHUS KayecTBa M [OCTYMHOCTU
npefocTaBfieHUs  MyHUMUMNanbHOW  ycryrn,  onpegenseTr  cTaHgapT, CPoOKA M
nocrnegoBaTenbHOCTb AENCTBUM  (aQMUHUCTPATMBHBLIX Mpoueayp) nNpu  OCyLLECTBREHUN
NMOSTHOMOYMIA MO OpraHM3auMm npeaocTaBneHMs MyHMUMnanbHoW ycnyrn «BbeinnaTta
KOMMeHcauum 4acTu poAaUTENbCKOM NnaTtbl 3a MPUCMOTP W yxo4 3a [OeTbMU B
MyHUUMNANbHbIX ~ OBpasoBaTeNbHbIX  OpraHM3aumsiX, HaxogsAWMUXCa Ha TeppuTopumn
[(Na3yHOBCKOro panoHa.

HacTtoawun AOMUHUCTPATUBHBIA perfiaMeHT perynmpyeT OTHOLUEHUS, BO3HUKaloLWwme
Ha OCHOBaHMM Yactn 5 ctatbn 65 PegepanbHoro 3akoHa oT 29 gekabps 2012 r. Ne 273-03
«0O6 obpasoBaHun B Poccuinckon ®egepaunny.

Kpyr 3asButeneun

1.2. 3asBuMTENEeM Ha MOMyvYeHMe MYHUMUMNANbHOW YCNyrn 49BRAsSeTCS poauTenb
(3aKkoHHBIN  MpeAcTaBuTENb) AeTen, nocelwlawwmx obpasoBaTenbHble OpraHusaumm,
peanusylowme obpasoBaTenbHyl0 MporpamMmy OOLUKONbHOro obpa3oBaHusi, BHECLUUN
pPOOUTENbLCKYHO NNaTy (MM NOPYYUBLUMI €e BHECTM TPeTbeMy Nnuuy) 3a NPUCMOTP M YXOA4 3a
AeTbMU B COOTBETCTBYHOLLYIO 06pasoBaTernbHylo opraHusdaumio (ganee — 3asBuTens).

TpeboBaHusa K nopsaaKy uHhopMmmMpoBaHUusi 0 NpeaocTaBNeHUmn
rocyaapcTtBeHHOM (MyHUUMNanbLHOM) ycnyrm

1.3. MHpopmupoBaHne o0  nopsgke  npedocTaBreHns  rocygapCTBEHHOW
(MyHMUMNANbHOW) YCNyru OCyLLEeCTBNAETCS:

1) HenocpeacTBEHHO MpU  JIMMHOM  npueme 3asiButens B yripaesseHuu
obpasoeaHus admuHucmpauuu [na3yHosckoeo patioHa Oprioeckou obnacmu (panee -



YNOMHOMOYEHHbLI ~ OpraH) WM MHOFO(YHKUMOHANbHOM  LIEHTPe  npefoCcTaBneHus
rocygapCTBEHHbIX U MyHULMMAnbHbIX YCNyr (Aanee — MHOrogyHKUMOHanbHbIN ueHTp, MOLL);

2) no TenedgoHy B YNOSIHOMOYEHHOM OpraHe Ui MHOroYHKLMOHANbHOM LEHTPE;

3) NMMCbMEHHO, B TOM 4uCrie MOCPeaCTBOM 3JIEKTPOHHOM MOYTbl, (PaKCUMUIBHOM
CBA3N;

4) nocpeacTBOM pasMeLLeHUst B OTKPLITOW U AOCTYMHOM hopme nHpopmaLumu:
B (pbedepanbHOM rocygapCTBEHHOW WHQOpMauuoHHOM cucteme «EauHbIn  noptan
rocygapCTBEHHbIX U MyHUUMNanbHbIX yenyr (dyHkumin)» (https://www.gosuslugi.ru/) (aanee —
EMry);

Ha odmuymanbHOM canTe YnonHoMoveHHoro opraHa (http://www.adminglazun.ru/);

nocpeacTBoM  pasMelleHus  MHgopmaumm  Ha  MHEOPMAUMOHHBLIX  CTeHAax
YNOSTHOMOYEHHOro opraHa unmM MHOroyHKLMOHasbHOrO LIeHTpa.

1.4. "HcbopMmupoBaHMe OCyLLeCcTBNAETCS MO BONpocaM, KacakLmnMCS:

crnocoboB  nogayu 3asBreHna o npegocTaBneHnn MYHMLMMNANbHON
yCnyru;

agpecoB YNOMIHOMOYEHHOIO opraHa M MHOroYHKLMOHasbHbIX LEeHTPOB, obpalleHune
B KOTOpble HeobxoouMMO [Ans nNpefocTaBfieHus MYHULMNAnbHOW YCIyru; CrpaBOYHOWN
MHdopMauum o pabote YNOTHOMOYEHHOIO OpraHa;

AOKYMEHTOB, HeobxoaMMbIX ONfS NpefoCTaBneHuss MyHUUUnanbHOW YCnyrm U ycnyr,

KOTOpblE  ABJIAKOTCA HeobxoanMbIMM n obssarenbHbiMKM AN npeagocrtaBneHnd
MyHMLLMHaﬂbHOVI yCcnyru; nopdaaka n Cpokos npenocrtaBrieHnsA MyHI/ILI,VII'IaJ'IbHOI7I yCcnyru,
nop4daanka nony4vyeHus cBegeHuin o Xoge pacCMOTpeHUA 3adBlieHnA

O MNpPefoCTaBNEHUN MyHMUMNANbHOW ycriyrm W O  pesynbTaTax nNpenocTaBreHus
MYHULMNANbHON YCNYru;

Mo BOMpPOCaM MNPEOOCTABIEHNA YCNyr, KOTOpble SBMAAKTCA HEOOXOOMMbIMU W
ob6s3aTenbHbIMK ANS NPEA0CTaBMNEHNS MyHULMMNATNbHOW YCNYTu;

nopsgka pocyoebHoro (BHecyaebHoro) obGxanoBaHus pgencteun (6e3nencrTens)
AOIMKHOCTHBIX NNL, U NMPUHUMaEMbIX UMW pPEeLIeHUI Mpu NpefoCcTaBNeHnn MyHULMNANsHON
ycnyru.

Mony4eHne mMHoOpMaLMM No Bonpocam NpeaoCTaBNEeHUS MYHUMUMMANbHOW yCrnyrn u
yCnyr, KOTOpble SBNAKTCA HeobxoguMMbiMn KU obBs3aTenbHbIMM  ONS  NpefoCTaBneHus
MYHMUMMNANbHON YCNyru ocyuecTenseTcsa 6ecnnaTtHo.

1.5. Mpun ycTtHOM obpalleHmnn 3assutensa (MMYHO MM No TenedoHy) OOSMKHOCTHOEe
nuo  YNONMHOMOYEHHOro  opraHa,  paboTHMK  MHOrOQYHKLMOHANbHOIO  LEeHTpa,
OCYLLIECTBMALWMIA KOHCYNbTUPOBaHWEe, MNOAPOOHO M B BEXIMBOW (KOPPEKTHOW) dopme
MHopMUpyeT 06PaATUBLLNXCA MO MHTEPECYIOLWMM BOMPOCaM.

OtBet Ha TenegOoHHbIN 3BOHOK AO0IKeH HaynHaTbCA C
MHdOpPMaLUKM O HaMMEHOBAHUKN OpraHa, B KOTOPbIA NO3BOHUN 3asiBUTENb, (daMUNnUK, UMEHMN,
oTyecTBa (nocnegHee — MpPU  HanNUuUKU) W JOSMKHOCTM  cneuuanucta, NpUHSABLLEro

TenedOHHbIN 3BOHOK.

Ecnu gomkHOCTHOE NULO YNOMHOMOYEHHOTO OpraHa He MOXeT CaMOCTOATENbHO AaTb
oTBeT, TenedOoHHbIN 3BOHOK [OMKeH OblTb nepeagpecoBaH (NepeBedeH) Ha Apyroe
AOIMKHOCTHOE NUUO WK e obpaTMBLIEMYCS NULY AOIMKeH ObiTb CoOobLIEH TenedOoHHbIN
HOMeEp, N0 KOTOPOMY MOXHO ByaeT Nony4nTb He0BXoaUMYK MHOPMALMIO.


http://www.adminglazun.ru/

Ecnv nogrotoBka otBeTa TpebyeT NpOAOIMKUTENBHOrO BPEMEHW, OH npeanaraet
3aaBuTENIO OANH N3 CreayoLWmnx BapuaHToB AanbHENWNX JENCTBUN:

NM3NOXUTb obpalleHne B MNUCbMEHHOW popme;  HasHaunTb Apyroe Bpemsa Ans
KOHCYnbTauUun.

[OofmKHOCTHOE  NMUO  YMONMHOMOYEHHOr0 oOpraHa He BripaBe OCYLIECTBMATb
WHOPMUPOBaAHWE, BbIXOAdWEee 3a paMKu CcTaHOapTHbIX npoueayp W yCrnoBumn
npefocTaBneHnus MyHUUMNanbHOW YCnyrn, W Brvsglowee nNpPAMO WM KOCBEHHO Ha
NpUHUMaemMoe peLleHue.

MpooomknTenbHOCTE MHPOPMUPOBAHUS NO TenedoHy He AorkHa npesBbiwarte 10
MUHYT.

NHopMupoBaHMe ocyLecTBNAeTCS B COOTBETCTBUN C rpacpmkoM npuemMa rpaxkaaH.

1.6. Mo nucbMeHHOMY ObpalleHU0 OOMMKHOCTHOE NUUO YMNOMHOMOYEHHOro OpraHa,
OTBETCTBEHHbIA 3a NpedocTaBfeHne MyHUUMNanbHOM Yycnyru, nogpobHO B MUCbMEHHOW
dopmMe pasbsCHAET rpaxgaHuHy CBedeHUst Mo BOMpocaM, YKasaHHbIM B MyHKTe 1.4.
HacToswero AOMUHUCTPATUBHOIO pernameHTa B nopsigke, ycrtaHosreHHoMm denepanbHbiM
3akoHOM OT 2 mast 2006 r. Ne 59-®3 «O nopsiake paccMoTpeHusi obpalleHuin rpaxagaH
Poccunckon ®egepaunny (ganee — ®egepanbHbii 3akoH Ne 59-03).

1.7. Ha EMNIY pasmewatwTcs cBedeHusa, npeaycMoTpeHHble [lonoxeHnem o
dhegepanbHON  rocydapcTBEHHOM UWHGOPMaUMOHHOM cucteme «®PedepanbHbll  peecTp
rocygapCTBEHHbIX U MyHULMNANbHbIX YCNyr (PYHKUWA)», YTBEPXOEHHbIM MOCTaHOBIEHMEM
MpasutensctBa Poccuiickon ®enepaumm ot 24 okts6pa 2011 r. Ne 861.

[ocTtyn K nHdopmaLmm 0 cpokax 1 nopsiake npegocTaBneHns MyHUUMNAansHOM ycryrm
ocywiecTBngaeTca 6e3 BbINOMHEHUA 3aaBUTENEM Kakux-nnbo TpeboBaHuin, B TOM 4ncne 6e3
NCNoNb30BaHMA MNpPOrpaMMHOro obecneyeHns, YCTaHOBKA KOTOPOro Ha TeXHUYecKue
cpeactBa 3assutens TpebyeT 3akNiOYEHUS JIMLEH3UOHHOTO MMM WHOMO COrfalleHust ¢
npasoobnagatenem nporpammHoro obecnevyeHus, npegycmaTpmBaroLero B3MMmaHme nnatbl,
peructpauuio unu asTtopusauuio 3asBuTens UM npegocTaBfieHMe UM NepCcoHanbHbIX
AaHHbIX.

1.8. Ha odwmumanbHOM canTe YNONMHOMOYEHHOro OpraHa, Ha CTeHaax B MecTtax
npefocTaBfieHUss MyHUUMNANbHOMW YCRyrn W yCnyr, KOTopble SIBASOTCA HeobXxoauMbiMU ©
oba3aTenbHbIMY ONs NPpeAoCTaBNeHNa MyHULMNANbHON YCyrn, U B MHOTO(YHKLMOHANbHOM
LeHTpe pa3mellaeTcd criegyroLwias cnpaBovHas nHopmMauus:

0 MecCTe HaxoxgeHus un rpaduke paboTbl YNONMHOMOYEHHOrO OpraHa, a Takke
MHOTrOPYHKLMOHAIbHbIX LLIEHTPOB;

crpaBOYHble TenedoHbl, agpec ouumanbHOro camTta, a Takke 3NEeKTPOHHOW NOYThI U
(nnn) popmbl 06paTHOM CBA3N YNOMHOMOYEHHOrO opraHa B ceTn « IHTepHET».

1.9. B 3anax oxmgaHus YNOMHOMOYEHHOro opraHa pasMeLlalTcs HOpMaTUBHbIE
npaBoOBble akTbl, perynupyrowme nopsigok npefocTaBfieHns MyHULMNanbHOM YCnyrn, B TOM
yncrne  AOMUHUCTPATUBHBLIN  pernamMeHT, KoTtopble no  TpeboBaHuio  3asButens
npesoCTaBNATCA eMy A4S 03HAKOMITIEHUS.

1.10. WHdopmauma o xode paccMOTpPeHus 3asiBNneHuss o npeaocTaBfieHuun
MYHUUMNANbHOW YCIyrn U o pesyrnbTatax npeaocTaBrneHna MyHUUMNanbHOW ycrnyru MoxeT
OblTb nonyyeHa 3asBuTtenem B NUYHOM kabuHeTe Ha EINIY, a Takke B YNONHOMOYEHHOM
opraHe npu obpatleHnmn 3asBuTens fIMYHO, No TenedoHy NOCPEeACTBOM 3MEKTPOHHOW MOYThI.

Il. CranpapT npefocTaBneHUss MyHUUMNAanbHOW ycnyru



HanmeHoBaHMe MyHULMNANbLHOW yCnyru

2.1. MyHnuunanbHas ycnyra «BbinnaTta KOMNeHcaunm 4actn poauTeribCKon nnatbl 3a
npuCMOTP WM yxo4 3a [AeTbMW B MyHUUMNanbHbIX OGpasoBaTenbHbIX OpraHuM3auusix,
Haxo4AaLWmMXCA Ha TeppuTopun [MasyHOBCKOro panoHay.

YnpaBneHue obpasoBaHua agMUHUCTpauum FnasyHoBcKoro panoHa OpnoBcKown
obnactu

2.2. MyHuumnanbHaa ycnyra npefocTtaBnseTcss  YNONHOMOYEHHbIM  OpraHoMm
ynpasneHveM obpasoBaHus agMuUHUCTpauum Mas3yHOBCKOro pamoHa.

2.3. B npegoctaeBneHMuM  MyHUUMNANbHOM  YCIyrM  MPUHMMAKT  yvacTue:
MyHUUMNanbHble AOLWKOMbHbIe obpa3oBaTenbHble yupexaeHus [nasyHOBCKOro panoHa.

2.4. Tlpn npefocTaBneHUM MyHUUUNANbHOW Ycryru YMnOSIHOMOYEHHOMY OpraHy
3anpewaetca TpeboBaTb OT 3adABUTENA OCYLWECTBMEHUA [OeNcTBuMiA, B TOM 4ucne
corracoBaHui, HeobxoOuMbIX AfS NOMYyYEeHUS MYyHUUMNANbHOW YCNYrM W CBSA3AHHLIX C
obpalleHneM B WHble TOCYAapCTBEHHble OpraHbl W OpraHusaumn, 3a WCKIIoYeHneM
NonyyYeHnss ycnyr, BKIMIOYEHHbIX B MepeyYeHb YCryr, KOTopble SBMSAITCA HeobXxoanmbIMU U
obazaTenbHbIMK ANA NpegoCcTaBNeHns MyHUUMNanbHOW yCnyru.

OnucaHue pe3ynbTaTa NpefocTaBrneHUss MyHULMNANbLHOM yCrnyrm

2.5. PesynbtatoM npenocTaBfeHUst MyHUUMNANbHOW YCNyrM SBMSETCA: MNPUHATME

peweHnss o HasHavyeHun Bbinnatbl NM6o 06 OTKase B Ha3HA4YeHUM  BbInNnaTbl

KOMMeHcauum YyactT poguTenbCKon nnaTbl

2.5.1. PeweHne o0 npefocTaBneHMM MyHUUMNANbHOM ycrnyrn no ¢opme, CorfiacHo
MpunoxeHuto Ne 1 kK HacToaweMy AOMUHUCTPATUBHOMY perfiameHTy

2.5.2. PeweHne o6 oTKase B NpedoCTaBfeHUN MyHUUMNANbHOW ycrnyrn no dopme,
cornacHo lMNMpunoxeHuto Ne 2 k HacTosweMy AAMUHUCTPATUBHOMY perfiaMmeHTy.

Cpok npeaocTaBneHust MyHMUunanbHOW ycnyru, B TOM Yucne ¢ y4eToM
Heo6xo0AMMOCTHM O6palleHusi B OpraHvM3auuu, yyacTBylowme B NpefocTaBrieHum
MYHULMNaNbLHOW yCNyru, CPOK NPUOCTAHOBINEHUSA NpPefoCTaBNeHUn MyHULMNanbHOU
yCcnyru, Cpok Bblgauu (HanpaBreHns) LOKYMEHTOB, ABNAIOWUXCS pe3ynbTaToM
npeaocTaBreHUss MyHUUUNanbHOW ycnyru

2.6. YNONMHOMOYEHHbLIN OpraH B TeyeHue 7 paboymx [HEeW CO OHS perncrpaumm
3a8BMNeHNss U OOKYMEHTOB, HEOOXOAMMBIX OMs NPefoCTaBfeHns MyHULMNAanbHON YCnyru B
YNonHOMOYEHHOM oOpraHe, HanpanseT 3asBuTentd cnocobom, ykasaHHOM B 3asiBIEHUM,
OQVH N3 pe3ynbTaToB, YKa3aHHbIX B NyHKTe 2.5 AOMUHUCTPaTUBHOIO pernamMeHTa.

HopmaTtuBHble NpaBoBble aKTbl, perynupyrowme npegocraBrneHme
MyHULUNaNbLHON ycnyru



2.7. llepeyeHb HOpMATMBHbLIX MPABOBLIX aKTOB, PErynMpyoWnX npegocTaBreHne
MyHUUMNAaneHOMW ycnyrn (C ykasaHMeM WX pPEKBU3UTOB M UCTOYHUKOB OdMUMANbHOMO
onybnukoBaHus) pasmMewaeTca B denepanbHOM rocygapCTBEHHOW WHMOpMaLNOHHOM
cucteMme «denepanbHbli peecTp rocygapCTBEHHbIX U MyHUUMNANbHbLIX yCnyr (pyHKUU)», B
cooTBeTCTBYlOWMX pasgenax Ha ENMIY, PMrY, odgpwuynanbHom cante agMuHUCTpaumnm
(Ma3yHOBCKOro panoHa:

- KoHcTutyums Poccuinckon ®epepaunn;

- KoHBeHuma o npaBax pebeHka (ogobpeHa NeHepanbHon Accambneen OOH
20.11.1989);

- Q®epepanbHbli 3akoH oT 29.12.2012 N 273-®3 "O6 obpasoBaHun B
Poccuinckon ®epepaunn®;

- ®epepanbHbi 3akoH OT 24.07.1998 1. Ne 124-®3 «O6 OCHOBHbIX rapaHTusX
npaB pebéHka B Poccuinckon depepaumn («CobpaHue 3akoHogaTenbctBa POy,
03.08.1998, Ne 31, ct. 3802, «Poccunckas raseta», Ne 147, 05.08.1998.);

- Q®epepanbHbin 3akoH oT 06.10.2003 Ne 131-®3 «O6 obwwmx npuHUMNax
opraHuMsaumm MecTHoro camoynpasneHusi B Poccuiickon ®epepauun» («CobpaHue
3akoHogaTtenbctea P®», 06.10.2003, Ne 40, ct. 3822, «[MapnameHTckasa raseta», Ne
186, 08.10.2003, «Poccuiickas razetar», Ne 202, 08.10.2003);

- ®epepanbHbin 3akoH oT 27 uona 2010 roga Ne 210-d3 «O6 opraHusaumm
npefocTaBfeHns  rocyaapCTBEHHbIX W MyHuMuMnanbHbiX — ycnyry»  (CobpaHue
3akoHopaTtenbcTBa Poccuinckon ®egepaumm, 2010, Ne 31, cT. 4179);

- QepepanbHbli 3akoH oT 2 Mmada 2006 roga Ne 59-03 «O nopsgke
paccMoTpeHna obpalwleHnn rpaxgaH B Poccuiickon ®epepauun»  (CobpaHue
3akoHopartenbcTBa Poccuiickon eapepaumm, 2006, Ne 19, ct. 2060);

- GepepanbHbin 3akoH OT 27 uiona 2006 roga Ne 152-03 «O nepcoHarnbHbIX
AaHHbIX» (CobpaHune 3akoHogaTenbcTBa Poccuiickon ®epepaunn, 2006, Ne 31 (1
yacTb), cT. 3451);

UcuyepnbiBawowmmn nepeyeHb JOKYMEHTOB U CBeAEeHUN, HeOOXo0AUMbIX B
COOTBETCTBMM C HOPMAaTUBHbLIMU NPABOBbLIMU aKTaMu AnA NnpeaocTaBrieHns
MyHULUUNANbHOW YCNYIru U yCnyr, KOTopble ABMAAKTCA He06X0AUMbIMU U
obsA3aTenbHbIMK ANSA NPefoCTaBIeHMA rocyaapCTBEHHOMN
MyHUUMNaNbLHOM YCNyru, nognexawmx npeacraBrneHnto 3asaBuTtesnieM, cnocobbl ux
nonyyeHusa 3asiBUTesieM, B TOM YUCHe B INEeKTPOHHOM hopme, NOPAAOK MUX
npeacTaBneHus

2.8. Ana nony4yeHnsa myHuuunanbHoW ycnyrn 3aasutenb NpeacraBngaeT:

2.8.1. 3aaBneHne o0 npegocTaBfeHNUn MyHUUMNANbHOM yCcryri no dpopme, cornacHo
MpunoxeHuto Ne 3 k HacTosiweMy AAMUHUCTPATUBHOMY PErfTaMeEHTY.

B cny4ae HanpaBneHus 3aaBneHusa nocpeactsom EMNIY dpopmupoBaHue 3asiBrneHus
OCYLLIECTBMNSAETCA MNOCPEACTBOM 3arnofiHEHUS WHTepakTuBHOW opmbl Ha EMNIY 6es
Heo6Xo4MMOCTU JONONMHUTENBHOM NOAAYN 3a8BNEHNS B KAKOM-NTMOBO MHON dhopme.

B 3asBneHun Takke ykasblBaeTCA OAWH U3 creaylwmx cnocoboB HanpasreHus
pesynbTaTta NpegocTaBneHns MyHULMNansHOW YCNyru:

B (bopme 3neKTPOHHOro AOKyMeEHTa B NIMYHOM KabuHeTte Ha ENTY;

AOMNOSIHUTENBHO Ha OyMaXXHOM HocUTene B BWOE pacneyaTaHHOro aK3emnnspa
3I1eKTPOHHOro AOKyMeHTa B YNONMHOMOYEHHOM OpraHe, MHOro(yHKLUMOHAaNbLHOM LIEHTPE;



Ha OymaxHOM HocuTene B YNOSTHOMOYEHHOM oOpraHe, MHOroyHKUNOHANBLHOM
LueHTpe.

2.8.2. [1okyMeHT, yaoOCTOBEPSIOLMIA NMINYHOCTL 3asBUTENS.

B cnyyae HanpaBneHus 3aseneHuna nocpeactsomMm EINMIY cBegeHus u3 OOKYyMeHTa,
yOOCTOBEPSAOLWEro NUYHOCTL 3adaButens OpMUPYIOTCA MpU NOLATBEPXOEHUU YYETHOW
sanmcn B EguvHom  cucteme  mageHTUuKaumm  u - ayTeHTMduMKaumMm M3 cocTaBa
COOTBETCTBYHOLUNX [aHHbIX YKa3aHHOW YY4EeTHOW 3anucu U MOryT ObiTb NPOBEPEHbl MyTem
HanpaBneHus 3anpoca C WUCNOSIb30BaHWEM CUCTEMbl MEXBELOMCTBEHHOrO 3MEeKTPOHHOro
B3aMMOOencTBUA.

B cnyyae ecnu OOKyMeHT, nogTeBepxgatowui nonHoMouns 3asBuTens BblgaH
HOTApUycoM — [OfKeH ObITb noanucaH YCUNEHHOM KBaNUMUKALMOHHOWM 3NeKTPOHHON
noanNuUCb0 HOoTapuyca, B MHbIX CyYasx — NOANUCAHHbBIA NPOCTON 3IEKTPOHHOM MOAMNUCHIO.

2.8.3. [IokyMeHT, yaOCTOBEPSOLLMIA NINYHOCTb YIEHOB CeEMbU 3aaBuTens (4519 AeTen B
Bo3pacTe Ao 14 net — cBMOETENLCTBO O POXAEHUU, ANS AeTen B Bo3pacte oT 14 fo 23 net
— CBMAETENbCTBO O POXAEHMM M NACNOPT);

2.8.4. [OKyMeHT O poxaeHunm pebeHka, BblJAaHHOE KOMMNETEHTHbIMM OpraHamu
WHOCTPAHHOro rocygapctea (B crniydae poxaeHusi pebeHka 3a npegenamm Poccuiickomn
depnepaumn);

2.8.5. [lokyMeHT, noateBepXgalowmin yCTaHOBMEHWEe oneku (noneynmTenbcTtBa) Hag
pebeHkoM, B criydae ecnv 3asBuTerb SBSETCA ONeKyHOM (nonedntenem)

(Mpn HeoBXxoaNMOCTHN);

2.9. 3aaBneHne n npunaraemble OOKYMEHTbI, YKas3aHHble B MyHKTe 2.8 HaCTosLEero
AOMUHUCTPATMBHOIO perfnamMeHTa, HanpasnawTca (nogatTcs) B YNOMHOMOYEHHbIW OpraH B
3MEKTPOHHOM hopme NyTeM 3anofiHEHUS PopMbl 3anpoca Yyepes NnYHbIN KabuHeT Ha ENIY
nnbo Ha BymakHOM HocuTene.

UcuyepnbiBawowmmn nepeyeHb JOKYMEHTOB U CBeAEeHUN, HeOOXo0AUMbIX B
COOTBETCTBMM C HOPMaTUBHbLIMU NPABOBbLIMU aKTaMu AN NpeaocTaBrieHns
MYHUUUNANbHOM YCNYru, KOTOPble HAXOAATCA B PacnopsiXXeHUun
rocyaapCcTBEeHHbIX OpraHoB, OpraHOB MECTHOIo CaMOymnpaBfieHUA U UHbIX OPraHoB,
y4yacTBYHOLWMUX B NpeaocTaBfieHUN rocyaapCTBEeHHbIX UM MyHULUNANbHbIX YCNyr

2.10. T[lepevyeHb OOKYMEHTOB, HEOOXOOUMbLIX B COOTBETCTBMM C HOpPMaTUBHbLIMU
NpaBOBbIMX aKkTamu ANa NpeaocTaBNeHUs rocyaapCTBEHHOW YCNyrn, KOTOpble HaxoasaTcsa B
pacnopsiKeHNUN rocyaapCTBEHHbIX OpraHoB, OPraHOB MECTHOrO CaMOYynpaBfieHUSI U WHbIX
OpraHoB, y4acCTBYHOLLMX B NpeoCTaBfeHMn rocyaapCTBEHHbIX UM MyHULMNAsbHbIX YCNyr B
cnyyae obpatuenma’:

2.10.1. CBegeHus 0 poxxaeHuu;

2.10.2. CepneHuns 06 yCTaHOBNEHMM ONEKN Hag peBEHKOM M3 peLleHnst opraHa Oneku
N NONeYnTENbLCTBA;

2.10.3. CBegeHus 0 nueHnn poauTenbCKuUxX nNpas;

! ®enepanbubiii 3akoH o1 27 ntonst 2010 r. Ne 210-03 «O6 opranuzanuy Npe1oCcTaBIeHUs TOCyJapCTBEHHBIX 1
MYHHULOUIAIBHBIX YCIYT»



2.10.4. CBegeHuns 06 orpaHn4YeHnm poamnTernbCKNX npas.;

2.10.5. CBegeHus 06 oTob6paHun pebeHka nNpu HeNnocpeaCcTBEHHON Yyrpo3e ero XXunsHu
U 300pPOBbLIO;

2.10.5. CBeaeHuns o 3akntoveHumn (pactopxxeHnn) bpaka;

2.10.6. CBegeHus 06 ycTaHOBNEHUM OTLOBCTBA;

2.10.7. CBepgeHuss 06 M3MEHeHuUM amMunum, MMEeHU WNn oT4yecTBa ANA nvd,
N3MEHUBLLMX (PaMUNNI0, UMS UITU OTHECTBOY.

2.11. Tpn npegoctaBneHUn MyHULMNANbBHOW YyCnyrM 3anpewjaetca TpeboBaTb OT
3aasutens:

2.11.1. lMNMpenctaBneHna JOKYMEHTOB U MHAOpPMaLMM UNN OCYLLLECTBIEHNA OENCTBUN,
npeacTaBneHne wnM  OCyLUeCTBIIEHMEe KOTOPbIX He MpeaycMOTPeHO HOPMaTUBHbLIMU
NpaBoOBbIMW  akTaMu, pPerynvpyrowmMMn  OTHOLUEHWS, BO3HMKaKWMe B CBA3UM C
npegocTaBfieHUEM MYHULMNANbHOW YCNYTIN.

2.11.2. lNpeactaBneHnss JOKYMEHTOB M WHQOPMaLNMK, KOTOpble B COOTBETCTBUM C
HOpMaTMBHbIMM NpaBoBbIMW akTamu Poccuinckon Pepepauumn, Opnosckon obnactw,
MYHULUMNANbHLIMU NPaBOBbIMY aKkTaMn agMUHUCTPaLmm Nas3yHOBCKOro panoHa HaxoasaTcs B
pacrnopsKeHUN opraHoB, MNPefoCTaBNALWINX MYyHULMUNANbLHON YCAyry, rocygapCTBEHHbIX
OpraHoB, OpPraHOB  MECTHOro  camoynpasneHnda n  (Mnn)  NoABEeAOMCTBEHHbIX
rocygapCTBeHHbIM OpraHam W opraHam MeCTHOro CcaMoynpaBfieHUsi  OpraHu3auuu,
y4yacTBYHOLMX B MNPefoCTaBfeHUn MyHUUMManbHbIX YCNYr, 3a WUCKITHOYEHUEM [OKYMEHTOB,
yKa3aHHbIX B YacTu 6 ctaTbn 7 PegepanbHoro 3akoHa ot 27 mnonsa 2010 roga Ne 210-03 «O6
opraHuM3auun npenocTaBneHUs FOCY4apCTBEHHbIX M MyHMUMNAnbHbIX Ycnyr» (ganee —
depepanbHbin 3akoH Ne 210-03).

2.11.3. [lpencraBneHns [[OOKYMEHTOB W WHoOpMauun, OTCyTCcTBME W (MNK)
HEeLOCTOBEPHOCTb KOTOPbLIX HE YKasblBanuCb MNpU MNepBOHaYanbHOM OTKase B npueme
AOKYMEHTOB, HeoOXoguMblX Ans nNpeaocTaBfieHuss MyHWuunanbHOWM ycnyru, nubo B
npegocTaBfieHUM MyHULMNANBLHOW YCIYrn, 3a UCKOYEHNEM CreayoLWmnX Criyvaes:

n3MeHeHne TpeboBaHNN HOPMATMBHbLIX MPaBOBbLIX aKTOB, KacatoLmxcs
npefoCcTaBfeHnUs MyHUUMNANbHOW YCIyrn, nocre nepBoHaYanbHOW nofayun 3asiBrieHust O
npegoCcTaBNeHMM MyHULMNANbHOW YCNYIn;

Hanmune ownbok B 3a8BMEHMN O npenocTaBneHnm
MYHULMNANbHOW  YCRyru U AOKYMEHTaX, nogaHHblXx  3asaBuTENEM nocne
nepBOHavyanbHOro OTKasa B MNpuveMe LOKYMEHTOB, HeobxoauMbiX OnS NpeaocTaBieHus
MYHUUMNANbHOW ycnyru, NMbo B NpeocTaBneHnn MyHULMNANbHON YCIYrn U HE BKIHOYEHHbIX
B NpeaCTaBfeHHbIN paHee KOMMMEKT JOKYMEHTOB;

MCTEYEeHME CpoKa [OEeUCTBUS [OOKYMEHTOB WU U3MEHEHue uHdopmauum nocne
nepBoHa4YanbLHOro OTkasa B MpuemMe [OOKYMEHTOB, HeobXxoauMmbiX ANA npeaocTaBreHus
MYHULMNANbHOW ycnyru, nbo B NpeaoCTaBNeEHNN MyHULUNANbLHOW YCNyru;

BbISIBNEHNE LOKYMEHTarlbHO MOATBEPXAEHHOro dpakta (MpM3HakoB) OWMOOYHOIro Mnm
npoTMBoONpaBHOro Aenctena  (6e3pencTeus) AOSMKHOCTHOrO nuua
YNONHOMOYEHHOrO opraHa, cnyxawero, paboTHMKa MHOro(yHKUMOHANbHOrO LEHTPa,
paboTHMKa opraHuM3aummn, NpegycMoTpeHHon Yactbto 1.1 ctatbn 16 PegepanbHOro 3akoHa
Ne 210-®3, npu nepBoHayarnbHOM OTKase B MNpuemMe OOKYMEHTOB, HeobxoaumblX AOns
npefocTaBfieHns MyHULMNAanbLHON ycnyri, Nnbo B NpeaocTaBneHnn MyHUUMNANbHOM YCIyru,
O 4YeM B MNUCbMEHHOM BMAEe 3a MNOANUCLID pyKoBOAUTENS YMNOMHOMOYEHHOIO OpraHa,



PYKOBOAUTENS MHOMOYHKUMOHANBLHOMO LIEHTPa Mpy nNepBoHavanbHOM OTKa3e B npueme
OOKYMEHTOB, HeoOXoaumbIX Ans  NpeaoCTaBNeHna  MyHuuunanbHoW  ycnyrn, nubo
pyKkoBOOUTENS OpraHusauuu, npegycMoTpeHHou 4actbito 1.1 cratbm 16 depepanbHOro
3akoHa Ne 210-93, yBegomnseTrcsa 3adBuUTeNb, a Takke MNPUHOCATCA MU3BUMHEHUS 3a
AoCTaBneHHble HeyaobcTaa.

NcuepnbiBalowmii nepevyeHb OCHOBaHUM ANs OTKa3a B NpMemMe JOKYMEHTOB,
Heo6xoAMMbIX ANA NpefoCcTaBNeHU MyHULMNanbHOM yCcrnyrm

2.12. OcHoBaHnaMM [OnNA OTKasa B MNpueMe K pPacCMOTPEHUIO [JOKYMEHTOB,
HeobXxo4MMbIX A4S NPeoCTaBNEeHNA MyHUUMNANbHON YCNyrn, ABNSAOTCA:

2.12.1. nogaya 3anpoca O NpeaoCTaBreHnn yCnyrm n AOKYMeHTOB, He06XoaMMbIX Ans
npefocTaBfieHnsl  yCcnyrM, B ONIeKTPOHHOW opmMe C HapyLeHWeM YCTaHOBJIEHHbIX
TpeboBaHui;

2.12.2. npeacTtaBfeHHble 3asBUTENEM [OOKYMEHTbl coAaepaT MOAYMCTKM W
NUcnpaBfieHNs TEeKCTa, He 3aBepeHHble B MOpsiAKe, YCTAaHOBMEHHOM 3aKOHOAATENbCTBOM
Poccuinckon ®epepaunu;

2.12.3. QOKYMEHTbl coepxaT MOBpeXOeHUsl, Hanudne KOTopbIX He MOo3BONseT B
NoSIHOM obbemMe UCMorb3oBaTb UHAOPMAUUIO U CBEAEHUS, coaepXalumecs B LOKYMeHTax
ANa NpefoCTaBeHNs yCnyru;

2.12.4. HeKOppeKTHOe 3anofiHeHne obsizaTenibHbIX nonen B copme 3anpoca, B TOM
ynucre B WHTepakTMBHOM dopme 3anpoca Ha ENMIY (HegocToBepHoe, HenomHoe, nmMbo
HenpasuIibHOE 3aMnoSTHEHNE);

2.12.5. npeacTtaBneHHble LOKYMEHTbl WM CBeAEHUA YyTpaTuin CUily Ha MOMEHT
obpalleHnsa 3a ycnyrom;

2.12.6. npeacTtaBneHMe HEMOSHOINO KOMMIEKTa [AOKYMEHTOB, Heobxogumblix Ons
npegocTaBfieHns ycnyru;

2.12.7. 3asBrneHne O npefocTaBfieHMM YCIyrn MOA4aHO B OpraH rocygapCTBEHHOW
BNacTn, opraH MeCTHOro camoynpaBfieHUs UM opraHu3auumio, B MOSIHOMOYMS KOTOPbIX He
BXOOMUT NpefocTaBrieHne ycryru.

UcuepnbiBatowmii nepevyeHb OCHOBaHWUM ANsi NPUOCTAaHOBIEHUA UMK OTKa3a B
npeAocTaBlieHUM MyHULUNANBLHOW yCnyru

2.14. OcHoBaHui ONs NPUOCTAHOBIEHUA NPeaoCTaBfeHNs MyHUUUNANbHOW YCIyru
3akoHogaTenbcTBoM Poccunckon degepaunm He npegycMOTPEHO.

2.15. OcHoBaHusa Ansa oTkasa B NpefoCTaBfieHUM MyHULMNANbHOW YCIyTn:

2.15.1. 3asaBuTtenb He COOTBETCTBYET KaTeropum nuud, MUMEKLWMUX npaBo Ha
npegocTasBfieHNe yCryri.

2.15.2. lNpeacTtaBneHHble 3asiBUTENEM CBeOEeHMsI B 3anpoce O NpeaoCcTaBlieHUn
YCNyrm He COOTBETCTBYIOT CBEOEHUAM, MONYYEHHbIM B MNOPSAKE MeXBeOOMCTBEHHOro
B3aMMOLENCTBUA.

2.15.3. Hanuuune cBegeHnn o nuUEeHnn poanTenbCKux npas.

2.15.4. Hanuuune ceegeHnn o6 orpaHnyeHnmn B poamTenbCKNX npasax.

2.15.5. Hanuune cBegeHun o6 oTobpaHun pebeHka (oeTen)

npwv HeNoOCcpeaCTBEHHOM Yrpo3e ero XXU3HN U 340POBbHO. »



ﬂepequb ycnyr, KOTopble ABNAKOTCAHA HeoOXxoaAuUMbIMU U 06A3aTeNbHbIMU ANSA
npegocTaBrieHUA MYHVILI,MI'IaHbHOFI ycnyru, B TOM 4Yucrie ceeaeHns o A4OKyMeHTe
(p,oxymeHTax), BblAaBaeMOM (Bbl,D,aBaeMle) opraHnsauuvsamMmu, ydyacteyrouwmmm B
npeaocTtaBlieHUA MyHVILWII'IaanOVI ycnyru

2.17. Ycnyrmn, Heobxoaumble 1 obsasaTenbHble A4S NpeaoCcTaBfeHnss MyHULMNansHON
yCrnyru, oTCyTCTBYIOT.

nOpﬂAOK, pa3mMep n oCHOBaHUA B3ANMaHuUA rocyﬂapCTBEHHOVI MNOWJINHbI UNN
MHOM onnaTtbl, B3aUMaeMou 3a npeaocTaBrieHune MyHMuMnaanOﬁ ycnyrun

2.18. lNpepocTaBneHne MyHULMNanbHOM yCryru ocyLecTBnsaeTca 6ecnnaTHo.

Mopsiaok, pa3mep U OCHOBaHUsI B3UMaHUs! NNaThbl 3a NpeaocTaBrieHne ycnyr,
KOTOpble ABASAIOTCA HeO6X0AUMbIMU U 065i3aTeNbHbIMU ANA NpPefAoCTaBeHUs
MyHULUMNaNsLHOM ycnyru, BKro4yas MHopmauumio
0 MeTOoAMKe pacyeTa pasmepa Takou nnatbl

2.19. Ycnyrn, Heobxoaumble 1 obasatenbHble Ans NpeaoCcTaBfeHnss MyHMLMNAanbHON
yCnyru, oTCyTCTBYIOT.

MakcumanbHbIN CPOK OXMUAAHUSA B odepeaun npu nopgaye sanpoca o
npeAocTaBleHUn MyHULMNANbLHOM YCIyru U NpU Nofny4YeHun pesynbraTa
npeaocTaBrneHUs MyHUUUNanbLHOW ycnyru

2.20. MakcumanbHbIM CPOK OXMOaHUA B o4epeauM npu nogaye 3anpoca o
npefocTaBfieHMM MyHUUUNANbHOW YCAyrM M Npu NofnyyYyeHuu pesynbTaTa npefoctaBfeHuns
MYHUUMNANbHOW yCryrn B YMNONTHOMOYEHHOM OpraHe WUnmM MHOrOo(YHKLNOHANbHOM LIEHTPE
cocTaBnseT He 6onee 15 MUHYT.

Cpok 1 NnopsiAoK perucTpauum sanpoca 3assBuTens o npegocTaBrneHnm
MYHULMNANbLHOW yCIyru, B TOM YUCrie B 3NIeKTPOHHOM chopMe

2.21. Cpok perncrpauum 3asiBrieHUss O NpeaocCTaBNEHUN MyHULUMNANbHOM YCnyru
nognexar perncrpauum B YNOMHOMOYEHHOM oOpraHe B TeyeHue 1 pabodero AHs Co OHSA
nonyyeHns: 3asBneHnst 1 AOKYMEHTOB, HEOOXOAMMbIX AN NPeOCTaBEeHUS MyHULMNANbHON
yCnyru.

B cnyyae Hanmuusa OCHOBaHUM AN OTKasa B Npueme JOKYMEHTOB, HEOOX0ANMbIX ANns
nNpefocTaBNeHns MyHUUMMAnNbHOW YCNyrM, yKasaHHbIX B MNyHKTe 2.15 HacTtoswero
AOMWHUCTPATUBHOIO pernaMmeHTa, YMNONHOMOYEHHbI OpraH He no3aHee creayowero 3a
AHEM MOCTYNfeHUs 3asiBNEHUS W [OOKYMEHTOB, HeOoOXoauMMbix [Anis npefocTaBneHusd
MYHUUMNANbHOW ycnyru, paboyero AHA, HanpasnseT 3asBuTtento peweHne o6 oTkase B
npMemMe [OKYMEHTOB, HeEOOXOooMMbIX ANs MNpefoCTaBfneHuMs MyHUUMNanbHOW YCnyru mno



dopme, npuBegeHHon B [lpunoxeHun Ne 4 Kk HacTosweMmy AAMUHUCTPATUBHOMY
perrnameHTy.

Tpeb6oBaHUA K NOMeLLeHUAM, B KOTOPbIX NpeaocTaBnseTcs
MyHUUMNanbHas ycnyra

2.22. MecTononoxeHne agMUHUCTPATUBHbLIX 30aHWW, B KOTOPbIX OCYLLECTBRAEeTCS
npuemMm 3asiBfieHUA U OOKYMEHTOB, HEoOXoOuMbIX ONnsi NpefoCTaBfieHUs MyHUUMNANbHON
ycrnyru, a Takke Bbljadya pesynbTaToB NPeaoCTaBfeHns MyHUUMNANbHOW YCryrn, AOSMKHO
obecneunBatb ygobCTBO ANA rpaxgaH C TOYKM 3pEHMS MEeLexXOo4HOM [OOCTYMHOCTU OT
OCTaHOBOK O6LLIECTBEHHOIO TpaHcnopTa.

B cnyyae, ecnn mMmeeTcs BO3MOXHOCTb OpraHu3auumn CTOSIHKM (MapKOBKW) BO3ne
34aHusa (CTPOEHMUs1), B KOTOPOM pasMeLLEHO MOMELLEHNE npuema WM Bblaavyn OOKYMEHTOB,
OpraHM3oBbLIBAETCS CTOSIHKA (MapkoBka) AN JIMYHOro  aBTOMOOMMBHOrO TpaHcnopTa
3agasuTenen. 3a Nnonb3oBaHNE CTOSIHKOM (NApKOBKOW) ¢ 3asiBUTeNen nnaTta He B3MMaeTcs.

[na napkoBkM creumanbHbIX aBTOTPAHCMNOPTHbLIX CPEeACTB WHBANWMAOB Ha CTOSIHKE
(napkoBke) Bblaensietca He meHee 10% mecT (HO He MeHee ogHOoro Mecta) aAns 6ecnnaTHom
MapKOBKW TPaAHCMOPTHbLIX CPEeACTB, ynpaeBnsemblx wHBanuaamu |, Il rpynn, a Takke
nHBanugamu Il rpynnel B nopsgke, yctaHoBneHHoM [MpaButensctBoMm Poccuickon
depgepaumm, N TPaHCMOPTHbLIX CPEACTB, MEPEBO3SALUMX TakKMX WUHBANMOoOB WM (Mnn) geTen-
WHBaAnNuAoB.

B uensax obGecneveHunss BecnpenAaTcTBEHHOro AocTtyna 3asBuTenen, B TOM 4ucne
nepeaBuralolLMXCsl Ha WHBaNUAHbIX KOMsiCKaxX, BXOA4 B 34aHME W MOMELLEHMUS, B KOTOPbIX
npefocTaBnseTcs MyHAUMNanbHOM ycnyra, o6opyaylTca naHgycaMn, MNOpPYYHSMWU,
TaKTUNbHbIMU (KOHTPACTHLIMW) Npeaynpexnammm 3remMeHTaMn, UHbIMA creunanbHbIMK
npucrnocobneHnamu, nosponswwMMn  obecneunTb  BecnpenaTCcTBEHHbIA  OOCTYN W
nepeasmXeHne NHBanNMOoB, B COOTBETCTBUN C 3akoHoAaTenbcTBoM Poccuiickon denepaumm
O couuarnbHOM 3almMTe NHBaNUOoB.

LleHTpanbHbIN BXOA4 B 30aHME YNMONHOMOYEHHOro opraHa AofmkeH ObiTb ob6opynoBaH
MHOPMaUNOHHOM Tabnuykom (BbIBECKOM), coaepaLlen NMHpopmaumio:

HaUMEHOBAHMNE; MECTOHAXOXAEHME M pUONYECKUIA adpec; pexnm paboTbl; rpadumk
npuema; Homepa TenedoHOB A5 CNPaBoK.

MomelweHnss, B KOTOPbIX MNPEAOCTaBMSAETCA MyHUUMNAnbHas ycnyra, [OOJTKHbI
COOTBETCTBOBATb CAHMTAPHO-3NMOEMUNONOMMYECKMM NpaBunnamMm n HopMaTMBam.

lMomeLlleHMs1, B KOTOPLIX NPeoCTaBnseTcss MyHUUUNanbHOM ycryra, OCHaLLalTCs:

NPOTMBOMNOXXAaPHOW CUCTEMON U CpeaCcTBaAMM NMOXAPOTYLUEHNS; CUCTEMOWN ONOBELLEHUS
O BO3HMKHOBEHMM 4pe3Bbl4aMHOW CUTyauuu; CpeacTBaMy oKasaHusi MepBON MeOULMHCKOWN
NMOMOLLN; TyaneTHbIMWU KOMHaTamMu 45l NoceTUTenen.

3an oxugaHus 3assutenen obopyayeTcs CTyNbSAMU, CKAMbSIMU, KONIMYECTBO KOTOPbIX
onpeaensieTcs ucxoast 3 PakTMYECKOM Harpy3km M BO3MOXHOCTEN AN UX pa3MeELLEeHUs B
NoMeLLEeHNN, a Takke MHPOPMALNOHHLIMN CTEHAAMM.

TekcTbl mMatepmanoB, pasMeLLUEeHHbIX Ha WMH(OPMAUMOHHOM CTeHAe, nevaTarTcd
yaob6HbIM Ans YTeHus wpudtom, 6e3 ncnpaeneHun, ¢ BolaeneHnem Hambonee BaxHbIX MECT
NOSNY>XUPHBLIM LLPUETOM.

Mecta onga 3anonHeHusa 3asiBrieHun obopyayrTcsa CTyNbsMU, CTOoflaMm (CTOMKaMu),
OnaHkamu 3agBnNeHnn, NMCbMEHHbIMU NMPUHAANEXHOCTAMM.



Mecta npuema 3asButenen obopyayoTcsa UHPOPMALMOHHBIMKM  Tabnuykamu
(BbIBECKAMMN) C yKa3aHUEM:

HOoMepa kabuHeTa U HaMMEHOBaHUA OTAENa;

dammnmm, UMeHn n oT4yecTBa (nocnegHee — Npy HanNU4Mm), OIMKHOCTU

OTBETCTBEHHOrO Nn1ua 3a NpuemM AOKYMEHTOB; rpadunka npuema 3aaBuTtenen.

Pabouyee mecTo Kaxgoro oTBETCTBEHHOIO fvua 3a NpMeM OOKYMEHTOB, AOSKHO ObiTb
obopynoBaHO MNepcoHarnbHbIM KOMMBIOTEPOM C BO3MOXHOCTbKO [OCTyna K HeobxoaumbiM
MHOPMAaUNOHHBLIM Ba3aM AaHHbIX, NeYyaTalwmm YCTPOUCTBOM (MPUHTEPOM) U KOMMPYHOLLMM
YCTPONUCTBOM.

JInuo, oTBETCTBEHHOE 3a NPUEM LOKYMEHTOB, AOS/MKHO MMETb HACTOSbHY Tabnmyky ¢
yKkasaHuem haMnnnmn, UMeHn, otyecTBa (nocnegHee - Npy Hanmyunum) N JOSMKHOCTMU.

Mpn npegocTaBneHnn MyHUUMNanNbLHOM ycnyrin nHBanngam obecneynBaroTcs:

BO3MOXHOCTb 6ecnpensiTcTBEHHOro AOCTYyNa K O6BbEKTY (34aHMI0, NOMELLEHUIO), B
KOTOPOM nNpeaoCcTaBnseTCas MyHUUMNAnNbHOW Yycrnyra;, BO3MOXHOCTb CaMOCTOATESIbHOMO
nepeaBmXeHNs No TEPPUTOPMN, HA KOTOPOW PacMoSIOXKEHbI 30aHUS U MOMELLEHUS, B KOTOPbIX
npefocTaBnseTcss MyHUUMNAnNbHOM ycryra, a Takke BXoda B TakMe 0O0bekTbl U Bbixoga M3
HUX, NOCadKM B TPAHCMOPTHOE CPeACTBO M BbiCagKN M3 HEro, B TOM YNUCE C UCMNOSb30BaHNE
Kpecrnakonscku; COnpoBOXAEHWE WHBaNWAOB, MMEOLWMX CTOMKME pacCTponcTBa pyHKUMU
3peHns; Hagnexailee pasmelleHne obopygoBaHWA UM HOcuUTenem  UHdopmMauuw,
HeobxoguMMbIx Ona obecneyeHnsa GecnpenssTCTBEHHOrO AOCTyna MHBANMAOB 34aHuAM U
NMOMeLLEHNAM, B KOTOPbIX NPefoCTaBnsieTCss MyHuuunanbHas ycnyra, n K MyHMUMNanbHON
ycrnyre ¢ y4eTOM OrpaHNYEHUN NX XXN3HEOEATENBbHOCTH.

MokasaTenu [OCTYNHOCTU U KayeCcTBa MyHULMNANbLHOM yCnyru

2.23. OCHOBHbIMM MoKa3aTensiMnm [OOCTYNHOCTM NPEeAOoCTaBMEHNUS MYHULMNANbHOW
yCcnyru siBRsitOTCA:

Hannune nOfHOM W MNOHATHOM WHdOPMauuM O MopsiAKe, CpoKax WU xode
npefocTaBfieHns MyHULMNANbHOW yCriyru B MH(OPMaLUMOHHO-TENEKOMMYHUKALNOHHBIX
ceTax obuwiero nosnb3oBaHus (B TOM 4ucne B cetn «MHTepHeT»), cpeacTtBax MacCOBOW
nHdopmMauuuy;

BO3MOXHOCTb  MNonyyeHust  3asBuTenem  yBeAOMMEHWA O  NpPeaoCTaBleHUU
MYyHULUMNaNbHOM ycnyru ¢ nomolubto EMNTY;

BO3MOXHOCTb MOSMyYeHUs MHoOpMauMm O Xode NpefoCcTaBfeHns MyHUUUNanbHOW
ycrnyru, B TOM Y1crie C UCrnosnb30BaHMEM UHGOPMALMOHHO-KOMMYHUKALNOHHBIX TEXHONOINMN.

2.24. OCHOBHbIMM MOKa3aTendaMu KadecTBa npefoCcTaBfieHUss MyHUUMNANbHOW YCnyrn
SABMNAIOTCA:

CBOEBPEMEHHOCTb MPEAOCTaBMEHNS MYHUUMNANbHOW YCyrM B COOTBETCTBUM CO
CTaHOapTOM ee npeaocTaBfieHNd, YCTAHOBMIEHHbIM  HACTOAWMM  AOMUHUCTPATMBHBIM
pernameHTom;

MWHUMAsrIbHO  BO3MOXHOE  KONMMYEeCTBO  B3aMMOLEWCTBUMMA  FpaXgaHuHa  C
AOIMKHOCTHLIMW NLAMK, Y4acTBYOLWMMU B NPpeLoCTaBNeHn MyHUUMNAanbHOM YCIyru;

oTcyTCcTBME OBOCHOBaAHHLIX Xanob Ha agencTtBus (be3gencTBue) COTPYOHWKOB U UX
HEKOPPEKTHOe (HEeBHMMATENbHOE) OTHOLWEHME K 3asBUTENAM; OTCYTCTBME HapyLUEHUN
YCTaHOBIEHHbIX CPOKOB B NpoLecce nNpeaocTaBneHns MyHUUUnanbHOW yCnyru;



OTCYyTCTBME 3asaBfeHun 06 ocnapMBaHuM pelleHnn, [encTeun (6e3aencTems)
YNONMHOMOYEHHOro opraHa, €ero AOJDKHOCTHbIX UL, NPUHUMAaeEMbIX (COBEPLUEHHbLIX) MNpw
npefocTaBfieHUM MyHUUMNANbLHOW YCNyrn, MO UTOramMm PacCMOTPEHUSA KOTOPbIX BbIHECEHbI
pelieHns 06 yaoBNeTBOPEHUN (YHAaCTMYHOM YAOBNETBOPEHUN) TpeboBaHnn 3asButenen.

MHble TpeGoBaHMsA, B TOM Yucne yuyuTbiBaloLme oCo6eHHOCTM NpefocTaBneHus
MYHULMNanbHOW ycnyru B MHOropyHKLMOHaNbHbIX LIEHTpaX,
0CObOEeHHOCTY NpefocTaBneHnUsi MyHMLUUNanbHOW ycnyru no
3KCTEppPUTOPMaANbHOMY NPUHLUNY U OCOBEHHOCTU NpeaocTaBneHus
MYHMLMNanNbLHOW YyCNyru B aNeKTpoHHon dopme

2.25. lNMpepoctaBneHne MyHMUMNANbLHOW YCIyrn No 3KCTEPPUTOPUANbHOMY NPUHLMNY
ocyllecTBngeTcs B 4acTu obecnevyeHns BO3MOXHOCTWU Mofayv 3asiBfieHM NocpencTBoM
ETMCY v nonyyeHunsa pesynbtata MyHULUNANbLHOW YCNyrn B MHOrOYHKLNOHANbHOM LEeHTpe.

2.26. 3asButensm obecnevymBaeTCs BO3MOXHOCTb NPEeACTaBfeHUst 3asiBNEHUs U
npunaraembixX JOKYMEHTOB B hOpMe 3EKTPOHHbIX JOKYMEHTOB nocpeactsom ENMNY.

B atom cnyyae 3asButenb aBTopusyetca Ha EIMMY nocpeactBom noarBepaeHHOM
ydyeTHoun 3anucm B ECUA, 3anonHaeT 3assreHre o0 npefoCcTaBeHn MyHUUUNansHoM ycnyrm
C NCNOMb30BaHMEM UHTEPAKTUBHON DOPMbI B 35IEKTPOHHOM BUAE.

3anonHeHHoe 3asBneHne O npefocTaBfeHMn MyHUUMNAanbHOM YCIyrn oTnpasnsieTcs
3aaBuTeneM BMeCTe C NPUKPEenneHHbIMU  3NEKTPOHHbIMKM  obpasamMu  JOKYMEHTOB,
HeobxooMMbIMWU NS NPeAoCTaBNEHNS MyHUUMNANbHOW yCryru, B YNOMHOMOYEHHbIN OpraH.
Mpn aBTOopu3aumm B ECWUA 3aaBneHne o npenocTaBneHMM MYHULMNANbHOW YCIyrn
cynTaeTca NOANUCaHHbIM NPOCTON ANEKTPOHHOW NOANUCHI0 3aaBUTENS.

PesynbTatbl npefocTaBneHns MyHUUMNANbHOW YCIYrK, yKasaHHble B MyHKTe 2.5
HacTosiwero AOMUMHUCTPATMBHOIO perfiameHTa, HanpasnsawTcsa 3asBUTENO0 B JIMYHbIV
kabuHeTr Ha ENINY B dopme 9NeKTpOHHOro [OKYMeHTa, MoAMNUCaHHOIO YCUINEHHOM
KBanMULUMpOBaHHON 3NEKTPOHHOM MNOAMUCLID  YNOSTHOMOYEHHOro AOJHKHOCTHOro nvua
YNOnMHOMOYEHHOro opraHa B criyqae HanpasreHnsa 3asasneHus nocpeactsom ENMMCY.

B cnyyae HanpaBneHus 3assneHus nocpencrtsom ENMMY pesynbTaT npegocTaBneHns
MYHULMMNANbHON YCNyrn Takke MOXeT ObiTb BbldaH 3asBuUTento Ha BymaxkHOM HocuTene B
MHOTrOYHKLMOHANbHOM LIEHTpe B MNOpsiake, NpefyCMOTPEHHOM MNYyHKTOM 6.4 HacToswero
AOMWHUCTPATUBHOIO pernamMeHTa.

2.27. ONeKTpOoHHbIE OKYMEHTbI NPeACTaBnATCA B Creaylwmx dopmaTax:

a) xml - ona gopmanm3oBaHHbIX JOKYMEHTOB;

6) doc, docx, odt - ans OOKYMEHTOB C TEKCTOBbIM COAEPXXaHWEM, He BKNHYaloLUMm
dopMyrbl (3@ UCKNIOYEHNEM OOKYMEHTOB, YKa3aHHbIX B NOAMYHKTE «B» HACTOSLLEro NyHKTa);

B) xls, xIsx, ods - Ansi AOKYMEHTOB, COAEpPKaLLNX pacyeThl;

r) pdf, jpg, jpeg - ANA OOKYMEHTOB C TEKCTOBbIM COAEpXaHMeM, B TOM 4ucrne
BKMOYaoLWmnX bopmynbl 1 (Mnn) rpacdmyeckne n3odbpaxeHus (3a UCKMoYEeHNeM OOKYMEHTOB,
YKa3aHHbIX B MOAMYHKTE «B» HACTOSALWEro MyHKTa), a Takke OOKYMEHTOB C rpaduyecknv
cogepxxaHvem.

Hdonyckaetcsa ¢OpMUPOBaHUE INEKTPOHHOrO JOKYMEHTa MyTeM CKaHUMPOBaHUS
HenocpeaCcTBEHHO C oOpurMHana AOKyMeHTa (MCnonb3oBaHWEe KOMWW He [JonyckaeTcs),
KOTOPOE OCYLLUEeCTBMSETCA C COXPaHEHWEeM OpUeHTauuMuM opurMHana [JOKyMeHTa B
paspeweHumn 300 - 500 dpi (macwTtab 1:1) ¢ ICNONb30BaHNEM CIEAYHOLMX PEXMMOB:



- «4epHo-6enbiny (Npn OTCYTCTBUN B LOKYMEHTE rpadnveckmx n3obpaxeHun u
(vnn) uBeTHOro TekcTa);

- «OTTEHKM ceporo» (NpU HanuuMm B AOKYMEHTe rpadmyecknx msobpaxeHun,
OTJIMYHBIX OT LBETHOrO rpacmnyeckoro n3obpaxeHns);

- «UBETHON» UMW «PEXMM MOSHOM LuBeTonepeaadny (Npyv Hanuynuu B OKYMEHTe
LBETHbIX rpadonyecknx n3obpakeHnn nmbo LBETHOro TeKCTa);

- COXpaHEeHMEeM BCeX ayTEHTUYHbIX [MPU3HAKOB MNOAMMHHOCTA, @ WMEHHO:
rpacpmyeckon nognucu nuua, neyartu, yrnoBoro wramna 6naHka;

- KONM4YeCcTBO (pannoB [JOIMKHO COOTBETCTBOBaTb KOSMMYECTBY [OKYMEHTOB,
KaXKabl N3 KOTOPbIX COAEPXKUT TEKCTOBYIO U (MNK) rpaddnyeckyo MHpopMaLnio.

ONeKTPOHHbIE OKYMEHTbI JOMKHbI obecneynsaTsb:

- BO3MOXHOCTb MAeHTMdMUMpoBaTb [AOKYMEHT W  KONMUYECTBO JIMCTOB B
AOKYMEHTE;

- ANA  OOKYMEHTOB, CoAepXalumx CTPYKTYypUpOBaHHbIE MO 4YacTam, rnasam,
pasgenam (nogpasgenamMm) daHHble M 3aknagkm, obecneyuBalowme nepexogbl Mo
OrnaBfeHunio 1 (UNn) K coaepXKalimmcs B TEKCTE pUCYHKam 1 Tabnuuam.

[lokymMeHTbl, nognexawme npencrasneHnio B Gopmatax xls, xIsx wnu ods,
dopMUpYOTCA B BUAE OTAENBHOIO 3M1EKTPOHHOIO JOKYMEHTA.

lll. CocTaB, nocneaoBaTeNnibHOCTb U CPOKU BbINOJIHEHUA aAMUHUCTPATUBHbIX
npoueayp (Aencteun), TpeboBaHUA K NOPAAKY UX BbINOSIHEHUS, B TOM YUcrne
0COOGEHHOCTU BbINOSTHEHUA aAMUHUCTPATUBHbIX Npoueayp B 3NIeKTPOHHOMN

c¢opme
UcuepnbiBaowmm nepevyeHb agMUHUCTPATUBHbLIX Npouenyp

3.1. [lpepoctaBneHne MyHMUMNANbLHOW YycnyrM BKAOYaeT B cebs cregywowme
aZMUHUCTPaTUBHbIE Npoueaypsbl:

npoBepKa JOKYMEHTOB 1 permcrTpauuns 3asBreHus;

noslyyeHve cBedeHurn  NocpeacTBOM depeparnbHon rocygapcTBeHHOM
nHdopMaunoHHON cuctembl «EguMHaa cuctema MeXBeOOMCTBEHHOIO  3f1EKTPOHHOIO
B3ammogencteusy (oanee — CM3B);

paccMOTpeHNe JOKYMEHTOB U CBEAEHUN; NPUHATUE peLleHns; Bbigada pesynbraTa;

BHeCceHue pesyrbTaTa MyHUUMNansHOW YCNyrn B peecTp topuanyeckn 3Ha4ymmbIxX
3anucen.

OnucaHne agMuMHUCTpaTMBHLIX npoueayp npeactaesneHo B [punoxeHun Ne 5 K
HacToswemMy AOMUHUCTPATUBHOMY perfameHTy.

MepeyeHb aAMUHUCTPATUBHbIX Npoueayp (AeMCcTBMIW) Npu NpeaocTaBieHUNn
MYHMLMNAaNbHOW YCNyru ycrnyr B 35IeKTPOHHOU chopme

3.2. [lpn npepocTaBneHMn MyHULMMANbHOW YCIyrm B 3MEKTPOHHOW dhopme
3asButenio obecneunBatoTCcs:

nonyyeHve uHoOpMaumm O nopsake U cpokax npefocTaBneHns MyHULMNanbHOW
ycnyru; doopMmnpoBaHue 3asaBreHuns;



npuem n perucrtpaumst YNonHOMOYEHHbIM OpraHoM 3asiBNEHUS U UHbIX OOKYMEHTOB,
Heobxo4MMbIX A4S NPeaoCTaBeHNa MyHUUMNAnbHON YCnyru;

nonyveHve pesynbtata NpegoCTaBneHns MyHULMNANbHOW YCNYru;

nony4yeHne CBeAeHN 0 Xoa4e pacCMOTPEHNS 3asBNEHNS;

OCYLLIECTBMNEHNE  OLEHKM KayecTBa npenocTaBneHus MYHMLMNANbHON
yCnyru;

pocynebHoe (BHecynebHoe) obkanoBaHve pelueHun n gencteun (6es3nencreust)
YnonHoMo4YeHHOro opraHa nunbo pgencteua  (6e3nencTBme)  AOSMKHOCTHBLIX — Nny,
YNONMHOMOYEHHOr0  opraHa, npeaoCTaBnsAOWEro  MyHAUMNanbHy — ycnyry, nubo
MYHULMNANbHOIO Cry>XaLlero.

Mopspok ocyuwecTBNeHMA agMUHUCTPATUBHLIX npoueayp (AeMcTteun) B
3neKkTpoHHou dopme

3.3. dopmupoBaHune 3asiBreHus.

dopmMmpoBaHUe 3asiBeHUS MOXeT OCYLeCTBNATbCA MNOCPEeACTBOM  3arofiHEHUS
3NEKTPOHHOW hbopmbl 3aaBneHnst Ha ENMMY 6e3 HeobxoomMmocTn OONONHUTENBHOW Nogayun
3asiBrieHNs B Kakon-1mbo nHon gopme.

dopmaTHO-normyeckasi npoeepka COPMUPOBAHHOIO 3asABMEHUA OCYLLECTBISETCH
nocrne 3anofnHeHus 3asBUTESNIEM KaXdoro U3 norien 3NeKTPoHHOM hopMbl 3aaBneHus. Npu
BbISIBIEHUN HEKOPPEKTHO 3anOfIHEHHOro MOMsA 3NEeKTPOHHOM (hopMbl 3asiBneHna 3asBuTenb
yBEeOMISETCA O XapaKTepe BbISBIIEHHON OLWNOKM 1 Nopsake ee yCTpaHeHWs NocpeacTBOM
MHAOPMALMOHHOIO COOBLLEHNA HENOCPEACTBEHHO B 3NIEKTPOHHOM hOpME 3asBIEHMS.

Mpn popmmpoBaHun 3aaBneHus 3aaBuTento obecnevnBaeTcs:

a) BO3MOXHOCTb KOMUPOBAHWS U COXPaHEHUS 3asiBNEHNA U MHbIX AOKYMEHTOB,

yKasaHHbIX B NyHKTax 2.8 — 2.10 HacTtoswero ALMUHUCTPATUBHOIO perfameHTa,
HeobXxoauMbIX ONA NpeoCcTaBNeHNns MyHULMMNAnbHOM YCyru;

6) BO3MOXHOCTb nevaT Ha ByMa)KHOM HocUTene KOnun anNeKTPOHHON hopMbl

3asBrieHus;

B) COXpaHeHue paHee BBEAEHHbIX B 9NIEKTPOHHYO (hopMy 3a8BNEeHUS 3HAYEHUI B
nobo MOMEHT MO XenaHu Nofb3oBaTend, B TOM 4ucre nNpu BO3HWKHOBEHUW OLUMOOK
BBOZa M BO3BpaTe And NOBTOPHOrO BBOAA 3HAYEHMWI B ANIEKTPOHHYHO (DOPMY 3asiBIIEHUS;

r) 3anonHeHne Nonen 3NeKTPOHHOW (POpMbl 3asiBfieHUs 4O Hayana BBOA4A CBEOEHUN
3agBuTeneM C UWCNonb3oBaHMEM cBedeHun, pasMelleHHbix B ECUWA, un cBegenun,
onybnukoBaHHbIX Ha ElMTY, B yactu, kacawwenca csegeHun, otcytcereyrowmx B ECUA,;

A1) BO3MOXXHOCTb BEPHYTbLCS Ha N060N U3 3TanoB 3anOfIHEHUS ANEKTPOHHOM

dopMmbl 3aaBneHns 6e3 notTepu paHee BBEAEHHON MHGOpMaLWK;

€) BO3MOXHOCTb AocTtyna 3assutens Ha ElNIY kK paHee nogaHHbIM UM 3asiBfIEHNSAM B
TeyeHMe He MeHee OAHOro roga, a Takke YacTUYHO COPMUPOBAHHBLIX 3asBfEHUA — B
TeyeHue He MeHee 3 MecsLeB.

CdopmunpoBaHHOe U NognucaHHoe 3asBreHWE U MHble OOKYMEHTbl, Heobxoaumble
Ana npefocTtaBneHns MyHUUMNanbHOW YCryry, HanpaBnaloTCA B YMNOMHOMOYEHHbIN opraH
nocpencrtesom ENMMY.

3.4. YNONMHOMOYEHHbIN opraH obecrneynMBaeT B CPOK He nosgHee 1 paboyero gHAa C
MOMeHTa nogauyun 3asasneHus Ha ElNMY, a B cnyyae ero noctynneHus B Hepabounn mnm
npasgHUYHbIN AeHb, — B CReayoLwmi 3a HAM NepBbIn paboyunii AeHb:



a) NpuemM OOKYMEHTOB, HEOOXOaMMBbIX ONA NpefoCTaBNeHNUs MyHUUMNANbLHON YCIyrn,
N HanpaeneHve 3asBUTENO NEKTPOHHOIO COOOLLEHMSA O NOCTYNNEHNN 3aSBNEHNS;

6) perncTpaunio 3aaBneHns n HanpasneHne 3aaBUTENO YBEAOMIIEHUS O
pernctpauumn 3aserneHms nubo o6 oTkase B nNpuemMe [OKYMEHTOB, Heobxoaumbix Ang
npegocTaBfieHNUss MyHULMNANbHOW YCIyTn.

3.5. OneKkTpoHHOE 3asiBNeHne CTaHOBUTCSA AOCTYMHbIM Afs OOSMKHOCTHOrO nuua
YNONMHOMOYEHHOro opraHa, OTBETCTBEHHOIO 3a NPUEM U perncTpauuio 3assrneHus (ganee —
OTBETCTBEHHOE [AOSPKHOCTHOE JMUO), B FOCYyAapCTBEHHOW MHGOPMALMOHHON CUCTEME,
ncnonb3yemMon YMnorHOMOYEHHbIM OpraHoM Afsi NpefoCTaBfieHUst MyHULMNAnbHOM YCryrn
(nanee —'MC).

OTBEeTCTBEHHOE AOIMKHOCTHOE NNLLO:

NpoBepsAEeT HanMyne ANEeKTPOHHbIX 3asBreHnn, noctynueumx ¢ EMMY, c
nepuoaom He pexe 2 pas B eHb;

paccmMaTtpmBaeT NOCTYNUBLUME 3asIBNIEHUS U NMPUOXKEHHbIE 00pa3bl AOKYMEHTOB
(OOKYMEHTHI);

npouMsBOauUT  OEeWCTBUMSS B COOTBETCTBMM € NyHKTOM 3.4  HacTo4Llero
AOMWHUCTPATMBHOIO pernamMeHTa.

3.6. 3aaBuTeNt0 B Ka4yecTBe pesynbTaTa NpefocTaBfieHUss MYHULMNANbHOW YCIyrn
obecne4vnBaeTcs BO3MOXHOCTb NOMy4YeHUA JOKYMEHTa:

B popMe 9NeKTPOHHOro LOKYMeHTa, NoANMCaHHOro YCUITEHHOW KBannduumpoBaHHOM
31IEKTPOHHOM NOANUCHIO YMONHOMOYEHHOIO A0SMKHOCTHOMO nnua
YNOMHOMOYEHHOro opraHa, HanpaBfieHHOro 3assBUTENIO B JIMYHbIN KabuHeT Ha ENMTY;

B BuMae OymaxkHOro AOKyMEHTa, NOATBEPXKAANLLEr0 COAEPXKaHME 3SNEKTPOHHOro
AOKyMEHTa, KOTOpbIV 3aaButenb nonyyaet npwm NNYHOM obpalueHnn B
MHOroOyHKLMOHANBHOM LEHTpE.

3.7. lNony4yeHne wuHdoOpMaUUM O XOOe PacCMOTPEHUA 3asiBieHUst U O pesynbTaTe
npefocTaBfieHnUss MyHUMUMNANbLHOW YCryrn MNpoOuM3BOAUTCS BHE 3aBMCUMMOCTM OT cnocoba
nogayun 3asiBneHus B nu4Hom kabuHete Ha ENMIY, npu ycnosuu asTopusaumn. 3asBuTesb
MMeeT BO3MOXHOCTb MNpoOCMaTpuBaTb CTaTyC 3NIEKTPOHHOrO 3adBfeHus, a Takke
nHdopMaUuo O ganbHENLWNX OENCTBUAX B NIMYHOM KabmHeTe no coOBCTBEHHOM MHULMATUBE,
B Nntoboe Bpewms.

Mpwn npegocTaBNeHUM MyHMUMMNANBLHOW YCIyrn B 3MEKTPOHHON dhopme 3asiBuTento
HanpasnseTcs:

a) yBegoMIeHMeE O NpuemMe 1 permctTpaumm 3asBneHns n MHbIX 4OKYMEHTOB,

HeobXxoauMbIX ANa NPeAoCTaBeHNss MyHULMNAanbHOM YCNyr, cogepaliee ceegeHust
0 (pakte npuema 3asBfeHMss W OOKYMEHTOB, HeobXoauMbIX ANs  npeaocTaBreHns
MYHUUMNANbHOW yCnyru, U Hadane npoueaypbl NpefocTaBneHns MyHUUMnanbHOM ycnyru, a
TakKke CBefeHNa O fJaTe M BPEMEHM OKOHYaHUS NpeaoCcTaBfeHns MyHULMNanbHOW YCnyru
nmMBo MOTMBUPOBAHHLIN OTKa3 B NpMEME AOKYMEHTOB, HEOOXOOMMBbIX ANs NpegocTaBneHus
MYHULMNANBHOW YCRyru;

6) yBegomneHve O pesynbTatax PacCMOTPEHUA OOKYMEHTOB, HeobxoouMmbix AOnis
npegocTaBfieHNa  MyHUUMNANbLHOM  YCRyrn, CoAepxallee CBedeHUss O  MNPUHATAK
NOSTIOXUTESNBHOIO pPeLleHns O MNpPeaoCTaBleHUN MyHUUMNANbHOW YCyrM M BO3MOXHOCTU
nonyynMTb pesynbTaT MpeaocTaBfeHns MyHUUMNANbHOWM YCryrn fiMbo MOTUMBUPOBAHHbLIN
OTKa3 B NpefoCTaBNEHNUN MyHULMNANBHOW CAyri.

3.8. OueHka kavecTBa NpegoCTaBNeHUS MyHULMMNANBHOW YCYTW.



OueHka kayecTBa npenoCTaBNEHUs MYHUUMNANbHOM YCIyrnm OCYLLEeCTBNSEeTCs B
cootBeTcTBUM C [lpaBunamm oueHkM rpaxgaHamn 3pdEKTMBHOCTU OeATENbHOCTU
pyKOBOAUTENEN TeppuTopmanbHbiX OpraHoB, deaeparnbHbIX OPraHoB WCMOSHUTENbHON
BNacTu (X CTPYKTYPHbIX NogpasneneHun).

3.9. 3aasutento obecneumBaeTca BO3MOXHOCTb HanpaBrieHUs anobbl Ha peLueHus,
agencteus  unu - 6es3genctene  YNOSTHOMOYEHHOrO  opraHa, [AOSDKHOCTHOro  nuua
YNOMHOMOYEHHOro opraHa NMbo MyHMUMNANbHOrO CryXallero B COOTBETCTBUM CO CTaTben
11.2 ®epepanbHoro 3akoHa Ne 210-®3 n B nopsigke, yCTaHOBIEHHOM MOCTaHOBIEHUEM
MpaButenbctBa Poccuiickon ®Pepepaumm ot 20 Hosabpsa 2012 roga Ne 1198 «O
denepanbHON rocyaapCTBEHHOM MHAOPMALMOHHON cucTeme, obecnedmBatollen npouecc
pocynebHoro, (BHecymebHoro) obxanoBaHus peweHun w  gencteun  (6esgencteuns),
COBEPLUEHHbIX NPX NPeOCTaBEHNN rOCYAAaPCTBEHHBIX U MyHULMNANbHBIX YCIYT.

Mopspok ucnpaBneHus AonyleHHbIX one4YaTok U oWwnbokK B
BblAaHHbIX B pe3ynbTaTe NpeAocTaBleHUss MyHULMNanbHOM yCcnyru
AOKYyMeHTax

3.10. B cnyyae BbIsiBNieHUs onevaTtok U owmnbok 3asiBuTenb BrpaBe obpaTuTbCcs B
YNONMHOMOYEHHLIN OpraHa C 3asBfieHNeM C NPUoXKeHMeM OOKYMEHTOB, YKa3aHHbIX B NMyHKTe
2.8. HacTosiwero AAMUHUCTPATUBHOIO perfiameHTa.

3.11. OcHOBaHMs OTKa3a B npueme 3asBrieHus 06 ncnpaeneHnn onevyaTok U ownbok
yKasaHbl B NyHKTe 2.12. HacToswero AAMMHUCTPATMBHOIO pernamMeHTa.

3.12. VcnpaBneHne [ONyLEHHbIX OMNEeYaToOK M OWWOOK B BblAAHHbIX B pe3ynbTaTte
npefocTaBneHns MyHUUMNanNbHOW YCnyru LOKYMEHTax OCYyLecTBseTcsa B crnegylowem
nopsiake:

3.12.1. 3aaButenb npu obHapyXeHUn oneyaTok U OWMOOK B AOKYMEHTAaX, BblJaHHbIX B
pesynbtate nNpefoCTaBfeHMst  MyHuMUMnanbHOW  ycnyrk, obpawiaeTcs  JIMYHO B
YNONMHOMOYEHHbLIN OpraH C 3asiBfieHMeM O HeobXOAMMOCTU UCMpPaBfeHUs onedyaTok wu
OLINBOK, B KOTOPOM COLEPXKUTCS YKasaHne Ha UX onmcaHue.

3.12.2. YNONTHOMOYEHHbIN OpraH Npu Nony4YeHnn 3asBrieHNs, yKasaHHOro B NoANyHKTe
3.12.1 HacToALEero nogpasgena, paccmaTtpuBaeT HeobxoaMMOCTb BHECEHMUS
COOTBETCTBYHOLLMX U3MEHEHUN B OOKYMEHTbI, ABNAIOWMNECH pe3yribTaToOM npefocTaBreHuns
MYHUUMNANbHOW YCNyru.

3.12.3. YNOnHOMOY€EHHbI opraH obecneymBaeT yCTpaHEeHWe oneyaTok U OowunboK B
AOKyMEHTaXx, ABMSIOLWMXCS pe3ynbTaToM NpeaocTaBieHns MyHULMNansHOM yCnyru.

3.12.4. CpoK yCTpaHeHusi onevyaTtok U OWMBOK He A0SmKEeH npeBbiwaTb 3 (Tpex)
paboyunx gHen ¢ gaTtbl pernctpaumm 3asBneHusl, ykasaHHoro B nognyHkre 3.12.1 HacTosLwero
nogpasgena.

IV. ®opMbl KOHTPOSIA 32 UCMOSTHEHUEM aAMUHUCTPATUBHOIO pernameHTa
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Mopsapok ocylecTBRNEeHUs TeKyLero KOHTPOssi 3a CoOGnaeHMeM U
MCNOJIHEHUEM OTBETCTBEHHbIMU OOMKHOCTHLIMU NMLIaMU NONOXEHUN pernamMeHTa u
MHbIX HOPMaTUBHbIX NPaBOBbIX aKTOB,
yCcTaHaBnuBawLWMX TpeboBaHNsA K NpeAoCTaBNeHU0 MyHULUNANbHOM YCryru, a

TaKXe NPUHATMEM UMW peLLUeHUM

4.1. TeKkywun KOHTpPONb 3a COOMOEHMEM U UCMOSIHEHMEM  HACTOSALEro
AOMWHUCTPATUBHOIO perfameHTa, UHbIX HOPMaTUBHbBIX MPaBOBLIX akTOB, YCTaHaBAMBAIOLLNX
TpeboBaHNA K NPeaoCTaBfEHNIO MYHULMNANBHOW YCNYrh, OCYLLECTBAAETCA Ha NOCTOSAHHON
OCHOBe OOIMKHOCTHbLIMU nuuamm AOMUHUCTpauumn ["Ma3yHoBCKOro panoHa,
YNONMHOMOYEHHBIMW Ha OCYLLEeCTBIEHME KOHTPONSA 3a npedocTaBfieHneM MyHULMNanbHON
ycnyru.

[na Tekywero KOHTPOSIS WUCMOMb3YHTCA CBeAEHUs Cry>KeOHOM KoppecnoHOeHUUN,
YyCTHas M NUCbMEHHass MHopMaUnsa CneumannucToB U OOSMKHOCTHbLIX N AOMUHUCTpaUUK
[(Na3yHOBCKOro pamnoHa.

TeKyLun KOHTPOSb OCYLLECTBNAETCS NyTEM NPOBEAEHNSA NPOBEPOK:
peweHnn o npegoctaBneHun (06 oTkase B NpeaocTaBfeHUn) MyHULMNAnbHOW YCIyru;
BbISIBIEHNSA N YCTPAHEHUS HapyLLEeHWU NpaB rpaxiaH;

PacCMOTPEHUS, MPUHATUS PeLleHnn U NOArOTOBKM OTBETOB Ha obpalleHnsa rpakaaH,
cogepxalume xanobbl Ha pelleHns, oencTens (besgenctame) JOMKHOCTHBIX NN,

Mopspok n nepnoaNYHOCTb OCYLLECTBIIEHUA NNTaHOBbIX U BHEMJIAHOBbIX
NPOBepPOK NOJIHOTbI U KaYecTBa NpeaoCcTaBreHns
MYHULMNaNbLHOW yCnyru, B TOM Yucrie nopsifaok u oopmMbl KOHTpons
3a NOJSIHOTOM U Ka4eCTBOM NpeaoCcTaBNeHUs MyHMLUNanbHOW ycnyru

4.2. KoHTpomnb 3a MOMHOTOM U Ka4eCTBOM MpeAoCTaBfeHns MyHUUUNanbHOW YCryru
BKNtoYaeT B cebsi npoBeaeHne NnaHoBbLIX U BHEMMAHOBbLIX NPOBEPOK.

4.3. naHoBble NPOBEPKM OCYLLECTBISAOTCA Ha OCHOBaHWUM rofoOBbIX NSIaHOB paboThl
YNONMHOMOYEHHOIO opraHa, yTBepXxgaemblx pykoBoantenem YnosiHOMOYeHHOro opraHa. Npu
NNaHOBOW MpOBEpKe MOMHOTbl M KayecTBa NpPeaoCTaBfieHUs MyHUUMNANbHOW  yCryrn
KOHTPOIO noasiexar:

cobntogeHne CpokoB NpeoCTaBneHns MyHULMNANsHOW YCyru;

cobniogeHne  NONOXeHUn HacToswero  AOMUHUCTPaATMBHOMO  pernamMeHTa;
NpaBuSIbHOCTb U OBOCHOBAHHOCTb MPUHATOrO pelleHnss o6 oTkase B MpeaocTaBreHnn
MYHULUMNANbHOW YCRyru.

OcHoBaHueM anist NpoBeAeHNSA BHEMMAHOBbLIX NPOBEPOK ABNSAKOTCS:

noslyyeHMe OT rOoCydapCTBEHHbIX OPraHoB, OPraHOB MECTHOro camMoyrnpaBfieHus
MHOpMauuKn o npegnonaraemMbiX UM BbISBIIEHHbIX HAPYLUEHUAX HOPMATUBHbLIX NPaBOBbIX
aktoB Poccunckon depepaumm, HOpMaTMBHbIX MNpaBoBbIX akToB Opnosckon obnactu u
HOPMaTMBHbIX NPaBOBbIX aKTOB [Na3yHOBCKOro panoHa;

obpalleHnsa rpaxgaH v PUANYECKUX NUL, HA HapyLeHUs 3akoHOoA4aTeNbCTBa, B TOM
4yucrie Ha Ka4yecTBO NpeaoCcTaBneHns MyHULUNANsHOM YCIyru.



OTBeTCTBEHHOCTb AOMKHOCTHLIX JIUL, 3a pelleHnsa n aencteusa (besgencreue),
npuHUMaemble (OCyLecTBNAeMble) UMU B Xoae NpeaocTaBNeHusi MyHULMnanbHOMN
ycnyru

4.4. o pesynbTataMm nNpoBeAeHHbIX MPOBEPOK B Cryyae BbISIBIEHUA HapyLUeHUN
NONOXEeHUN HacToswero AOQMUHUCTPATMBHOIO perfiaMeHTa, HOPMaTUBHBIX NPAaBOBbIX aKTOB
Opnosckon 06raCT® M HOPMATUBHbLIX MPaBOBbLIX akKTOB [1a3yHOBCKOro panoHa
OCYLLIECTBMNSAETCHA MpUBIIEYEHNE BUHOBHbIX UL, K OTBETCTBEHHOCTM B COOTBETCTBUM C
3akoHoaaTenbcTBoM Poccunckon degepaumn.

lMepcoHanbHass OTBETCTBEHHOCTb  AOJMKHOCTHbIX JiML 3@ MPaBWbHOCTbL U
CBOEBPEMEHHOCTb MPUHATUSA peLleHns o npegocTaBneHun (06 oTkase B NpeaoCcTaBrieHum)
MYHUUMNANbHOW YCIyrn 3akpennseTcs B UX AOMKHOCTHbIX UHCTPYKUUAX B COOTBETCTBUWN C
TpeboBaHNAMM 3aKoHOA4ATENbLCTBA.

TpeboBaHus K nopsaaKy n dpopmam KOHTPONA 3a NpeaocTaBrneHnemM
rocyaapCcTBEHHOM (MyHULMNANbLHOWU) YyCNyru, B TOM YUCNe CO CTOPOHbI FpaXaaH, ux
06beaAnHEeHUN N opraHn3auum

4.5. lpaxpgaHe, nx obbeauHEeHUs W opraHuM3auun MMeKT npaBO OCYLECTBASATb
KOHTPOSb 32 NpefoCTaBfieHMEM MYHULMNANbLHOW yCryrM nyTeM nonyvyeHnsa nHgopmauumm o
xo4e npefocTaBneHUs MyHUUMNAnbHOW YyCryrn, B TOM 4UCMe O CpOKax 3aBepLueHus
aAMUHUCTPaTUBHBIX Npoueayp (4encTBui).

paxpaHe, nx 06beanHEHNS U OpraHn3auumn Takke NMeKT NpaBo:

HanpaBnAaTb 3aMeyaHus U NpeanoXeHns No ynyyleHWto AOCTYNHOCTM U KayecTBa
npegocTaBneHns MyHUUMNanbHON yCcnyru;

BHOCUTb MNPeanioXeHuss O Mepax MO YCTPaHEHWO HapyleHWA HacToswero
AOMWHUCTPATMBHOIO pernamMmeHTa.

4.6. [orkHOCTHble nuua YMNOAHOMOYEHHOro oOpraHa MnpuUHUMAaKT Mepbl K
npekpaLleHUo AoNyLWEeHHbIX HapyLLUEHWUA, YCTPaHSAT NPUYMHbI U YCNOBUS, cnocobcTaytlowme
COBEPLUEHNIO HApPYLUEHUN.

NHpopmauma o pesynbTaTtax pacCMOTPEHUS 3aMeYaHn N NpeasioXeHUn rpaxnaH, nx
o6begnHEeHUN N OpraHn3auun 4OBOAMTCS A0 CBEAEHUS NUL, HanpaBUBLLMX 3TN 3aMeYaHus v
npeanoXxeHus.

V. locynebHbIn (BHECyAeOHbIN) NOpAAOK 06XKanoBaHUS peLleHUU U AeNCTBUN
(6be3pnencTBUA) opraHa, npeaocTaBnAOLWEro MyHULUNanbHYI0 YCIyry, a TaKkke ux
OOJMKHOCTHbIX NUL, MYHALMNANbHbIX CRyXawmx

5.1. 3agButenb wumeeT npaBoO Ha oOOXanoBaHuWe peleHns u (Unu) AOercTBUn
(6e3pencTBnst) YNONHOMOYEHHOrO OpraHa, OOSPKHOCTHBLIX fvL YNOMHOMOYEHHOro opraHa,
MYHUUMNAMbHBIX  CAYXaliMX, MHOrOYHKUMOHANbLHOro LUeHTpa, a Tawke paboTHuKa
MHOrOOYHKUMOHANbLHOroO  LUeHTpa npuv MpegocTaBneHuyM  MyHUUMnanbHOM  ycrnyrm B
aocynebHom (BHecyaebHoM) nopsake (aanee — xanoba).



OpraHbl MeCTHOro camMoyfnpaBfieHUs,, OopraHusauMm W YNOJIHOMOYEHHble Ha
paccMoTpeHue kanobbl Nuua, KOTOPbIM MOXeT ObITb HanpaBreHa xanoba 3asButens
B AocyAe6HoOM (BHecyaeOGHOM) nopsiake;

5.2. B pocynebHom (BHecyoebHoM) nopsgke 3asiBuTenb BrnpaBe 06paTUTbCA C
Xanobown B NCbMeHHOW (hopme Ha ByMaKHOM HOCUTENE NN B 3NEKTPOHHON hopMeE:

B YMNONMHOMOYEHHbIA OpraH — Ha peweHne wn (unu) pencteua (6esgencrTene)
AOIMKHOCTHOMO Nvua, PyKOBOAMUTENS OOLUKOSIbHOMO YYpexOeHus, Ha pelueHve U Oencteus
(6e3pencTBmne) YNonHOMOYEHHOrO opraHa, pykoBogutens YNosIHOMOYEHHOrO OpraHa;

B BbILLECTOSALLMI OpPraH - Ha pelwenne n (unn) gencrems (6esgencrane) AOMKHOCTHOMO
nvua, pyKoBOAUTENS AOLLKOSTbHOIO YYpexaeHus;

K PYKOBOOUTENO MHOIMOMYHKUMOHANbHOMO LEHTpa — Ha peLleHns u OeNCTBUSA
(6e3pencTeme) paboTHUKA MHOrOPYHKLMOHANBHOIO LIEHTPA;
K yvypeauTenito MHOroyHKUMOHANbHOMO LUeHTpa — Ha pelleHMe W OeNCTBuS

(6e3pencTBmne) MHOrogYHKLMOHANBLHOMO LEHTPA.

B YnonHomoyeHHOM opraHe, MHOrOYHKUMOHANLHOM LEHTpe, Yy ydypeauTtens
MHOTOYHKLMOHANbHOrO LIeHTpa onpeaenstoTca YNoHOMOYEHHbIE Ha pacCMOTpeHKe Xanob
AOJTDKHOCTHbIE Nvua.

Cnoco6bl uHopMmupoBaHua 3asiBUTENEN O Nopsigke NoAaym M paccMoTpeHust
Xanobbl, B TOM 4Yucrie ¢ ucnonb3oBaHMem EauHoOro noprana rocyaapCTBEHHbIX W
MyHMLUMNanbHbIX ycnyr (chyHKUUN)

5.3. VIHopmaumnsa o nopsiake nogavm M paccMoTpeHust xanobbl pasmellaeTcs Ha
WH(POPMALUNOHHBIX CTEHOAX B MecTax NpefoCTaBreHus MyHUUMNanbHOW YCNyru, Ha canTe
YnonHomoyeHHOro oprana, EMNry, a rakke npegocraenserca B ycTHOM oopme no TenedoHy
n (MNn) Ha nNMYHOM npueme nNMBO B NUCbMEHHOW (POpMe MOYTOBbIM OTMNPaBfEHMEM MO
agpecy, ykasaHHoMy 3asiBUTenem.

NepeyeHb HOpPMaATMBHLIX MPaBOBbIX AaKTOB, PeryrMpyrowmnx nopsaokK
aocynebHoro (BHecyaebHoro) ob6xanoBaHuA pAevucTBun (6espgencTeusl) un  (Mnwm)
peleHun, NPUHATBLIX (OCyLeCTBNEHHbIX) B XoAe npeaocTaBneHUus MyHUuunanbHOMU
ycnyrum

5.4. Mopspok pocynebHoro (BHecynebHoro) obxanoBaHWSA peLeHun u OEeNCTBUN
(6e3pencTBmsl) YNONHOMOYEHHOrO OpraHa, NpedoCTaBnsloWero MyHUUunanbHoOM ycnyry, a
TaKkKe ero JOSMKHOCTHbIX NNL, perynupyeTcs:

depepanbHbiM 3akoHOM «O6 opraHM3aummM NpeaocTaBfeHNss rOCy4apPCTBEHHbIX W
MyHMUMNAnNbHbIX YCryr»; noctaHoBneHvem [lpasutensctBa Poccuiickon deapepaumm ot 20
Hos6psa 2012 roga Ne 1198 «O hepepanbHoOM rocyaapCTBEHHOM MHOPMALMOHHON CUCTEME,
obecneunBatowiern npouecc pocyaebHoro (BHecyaebHoro) ob6xanoBaHUA peLeHUn W
pencteun  (6e30enctBusl), COBEPLUEHHbIX MNPW  MPedoCTaBieHUM [OCYAApPCTBEHHbLIX U
MYHULMNANbHbIX YCyr».
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VI. Oco6eHHOCTN BbINONHEHUA aAMUHUCTPATUBHbIX Npoueayp (aencTevn) B
MHOroyHKLMOHaNbHbIX LeHTPax NpeaoCcTaBreHUs rocyAapCTBEHHbIX U
MYHULUMNaNbHbIX yCnyr

UcuepnbiBawowWwmn nepevyeHb agMUHUCTPATUBHLIX npoueayp (AencTBuUn) npwm
npeaocTaBrieHMU MYHULUNANbHOW YCIyru, BbINOMIHAEMbIX MHOMOYHKLUUOHANbHbIMU
LeHTpamMu

6.1 MHOroyHKUMOHaNbHbIN LLEHTP OCYLLEeCTBNAET:

MHopMMpoBaHne 3aaBuTeNen O nopsake NpefocTaBneHns MyHUUUnanibHOW yCnyru
B MHOrMOYHKLUMOHANbLHOM LIEHTPe, MO MHbIM BOMpOCaM, CBA3aHHbIM C MNpegocTaBneHnemM
MYHUUMNANbHOMW  yCnyr, a TaKkke KOHCynbTMpoBaHve 3asiButenen o nopsake
npefocTaBfieHns MYHUUUNANbHOW YCNYrM B  MHOMOYHKLUMOHANbLHOM LEeHTpe; Bblaadvy
3asBuTenio pesynbtata NnpegocTaBneHna MyHUUMNANsHOM ycnyrn, Ha GyMmaxHom Hocutene,
noaTBepXOawlWmMx  CoAepXaHWe  SNEeKTPOHHbIX  JOKYMEHTOB,  HanpaBfieHHbIX B
MHOTOYHKLMOHANbHbLIN LEHTP Mo pe3ynbTatam NpeaocTaBneHns MyHUUUNansHOM yCcnyru a
TaKke Bblgaya OOKYMEHTOB, BKIOYasa COCTaBfeHne Ha ByMaXXHOM HocuTerne u 3aBepeHue
BbIMUCOK U3 UHAOPMALMOHHBLIX CUCTEM OPraHoB, NPeaoCTaBNALNX MyHULMMANbHBIX YCAYT;
WHble NpoLeaypbl U AenCcTBUs, npeaycMoTpeHHble PegeparnbHbiM 3akoHOM Ne 21093,

B cootBetctBMM ¢ 4vacTbio 1.1 ctatbm 16 PepepanbHoro 3akoHa Ne 210-d3 ans
peanusauun CBOUX (PYHKLMN MHOroyHKLMOHANbHbIE LEHTPbl Brpase MpuBfekatb WHble
opraHusauum.

MUHdopmupoBaHue 3aaButenen

6.2. WNHdopmupoBaHue 3aasurtens MHOTOQYHKLMOHATbHbIMK LeHTpamMmm
OCyLLIeCTBNSAETCA criegyowmmmn cnocobamu:

a) nocpeacTtBOM MpuBREYEHUsT CPeaCcTB MacCOBOW WMHopMauum, a Takke nytem
pasmMelleHna WHgopmauun Ha oduumnanbHbiX canWTax W MHEGOOPMAUMOHHBIX CTeHAax
MHOrOYHKUMOHANbHbIX LIEHTPOB;

6) npun obpalleHnn 3asBuTensd B MHOrOQYHKUMOHASbHBIA LEHTP FINYHO, MO
TenedgoHy, NocpeaCTBOM NOYTOBbLIX OTNPaBEHMIA, NMMOO NO NEKTPOHHOM MoYTeE.

Mpn nuyHom obpalueHnn paboTHMK MHOrOYHKLUMOHANBHOMO LEeHTpa noapobHO
nHpopmupyeT 3asdBuTENEN NO WMHTEPECYIOLMM KX BOMpPOCaM B BEXINBOW KOPPEKTHOM
dopme C ucrnonb3oBaHMeM oduuManbHO-4ENOBOro CTUNA pedn. PekomeHaoyemoe Bpems
npefoCcTaBfieHNsl KOHCymnbTaumMm — He 6Gonee 15 MWHYT, BpeMsi OXugaHus B o4yepean B
cekTope WHMOPMMPOBaHMA ONs NONYyYeHUs MHOPMaUMM O MyHUUMNAanbHbIX ycrnyrax He
MOXEeT npeBblwaTb 15 MUHYT.

OTBeT Ha TenedOHHbIN 3BOHOK AOJHKEH HAaYMHATBLCSA C MHopMaLMM O HauMEHOBaHNN
opraHusauum, hamunuu, NMEHMN, oTyecTBe n OOJTKHOCTU paboTHMKa
MHOrOOYHKLMOHANBbHOIro LEeHTpa, MNPUHABLLEro TenegoHHbIN 3BOHOK. WHamBuAayanbHoe
YCTHOE KOHCynbTMpoBaHWe npu obpaweHun 3assutens no TenegoHy paboTHUK
MHOroOyHKLMOHANbLHOIO LIEHTpa ocyLecTBnseT He 6onee 10 MUHYT;

B cnyyae ecnu gnga nogrotoBkmn oTBeTa TpebyeTtca 6onee NpoaormkntTenbHoe BpeMs,
paboOTHUK MHOrOYHKLUMOHANBHOrO LEHTPpa, OCYLLECTBASWUN NHANBUAYAlbHOE YCTHOE
KOHCYINbTUPOBaHWE Mo TenedoHy, MOXeT NpeanoXnts 3asBUTento:

N3NOXnTb obpalleHne B NMCbMEHHON dhopMe (OTBET HanpasnseTcs 3asBUTENIO B



COOTBETCTBUM CO crnocobom, ykasaHHbIM B 0OpalleHuW); HasHauuTb OpYyroe Bpemsa Ans
KOHCYnbTauUun.

Mpy KOHCYNbTMPOBaHMM MO MNUCbMEHHbIM oObpalleHnsm 3asButenen oTeeT
HanpaBnsieTcs B MMCbMEHHOM BMAE B CPOK He no3gHee 5 kaneHaapHblX AHENW C MOMEHTa
pernctpauumn obpalleHnss B opme 3NEKTPOHHOro OOKyMEHTa No agpecy 3neKTPOHHOM
NoYThbl, YKazaHHOMY B oOpaLleHnn, NOCTYNMBLLUEM B MHOIO(YHKLMOHAmNbHbIA LEHTP B bopme
9NEKTPOHHOro AOKYMEHTa, U B NMUCbMEHHOW hopme No MOYTOBOMY afpecy, yKasaHHOMY B
obpalleHnn, NOCTyNMBLLEM B MHOTOGYHKLMOHASbHbIN LEHTP B MMCbMEHHON dhopMe.

Bbipaya 3aaBuTtento pe3ynbTaTa npenocraBlieHNsA MYHVILWII'IaanOﬁ ycnyru

6.3. MNpun Hanu4nn B 3a8BNEHNN O NPeaOoCTaBEHUN MyHULMMNANBHOW YCIyrn yKasaHus
O Bbldaye pe3ynbTaToB oOKasaHUs YyCcryrm 4Yepe3 MHOrOMYHKLUMOHAmbHbLIN  LIEHTP,
YNONHOMOYEHHBIN OpraH nepefaeT OOKYMEHTbl B MHOrOMYHKUMOHANbHbLIN LEHTP Ans
nocrnegyowen Bblgaun 3asBuTento cnocoboM, COrnacHo 3akfYEeHHbIM COrfalleHnsaM O
B3aMMOAENCTBUM 3aKIMOYEHHbIM mMexay YNOMHOMOYEHHbIM opraHom n
MHOIOQYHKLMOHASbHbLIM LLEHTPOM B Nopsake, yTeepXaeHHoM [NoctaHoBneHnem Ne 797.

Mopsagok n cpokn nepegadn YNOSTHOMOYEHHbIM OpraHoOM TakMX [OOKYMEHTOB B
MHOFO(OYHKLUMOHANbHbLIM ~ LIEHTP  ONpedensitoTca  corfaweHneMm O  B3auMMOOEeWCTBUN,
3aKn4YeHHbIM UMK B nopsiake, yctaHoBneHHoM [MoctaHoBneHnem Ne 797.

6.4. lNpuem 3aasutenen Ans BblAayn [OOKYMEHTOB, SBMSKOLWMUXCA pe3yrbTaToM
MYHUUMNANbHOW YCIyrn, B nopsigke o4YepenHOCTU MpU MOfyYeHUM HOMEPHOro TarioHa K3
TEpMUHaNa 3NeKTPOHHOW o4yepeaun, COOTBETCTByHOLWEro uenn obpaweHna, nubo no
npeaBapuTenbHOW 3anucu.

PaboTHMK MHOrOYHKLUMOHANbLHOMO LeHTpa OCYLLECTBNSAET cnegyowmne AeNCTBuUs:

yCTaHaBMMBAaET NIMYHOCTb 3asiBUTENA HAa OCHOBaHUM AOKYMEHTA, YOOCTOBEPSIOLLENO
NMYHOCTb B COOTBETCTBMU C 3aKOHOoAaTenbCTBOM Poccuimnckom

depepaumm; onpegensieT craTyc ucnonHeHunsa saasneHus 3aasutens B NC;

pacrneyaTbiBaeT pes3ynbTaT nNpeaocTaBfieHUss MyHUMUMNanbHOW ycnyrm B Buge
aK3eMnnsipa 9NEeKTPOHHOro [AOKyMeHTa Ha OymaXHOM HocuTene U1 3aBepdeT ero c
NUCMONb30BaHMEM  MeYyaTu  MHOTFOYHKUMOHANbHOrO  UeHTpa (B NpeayCMOTPEHHbIX
HOpMaTMBHbIMM NpaBoBbiIMM akTamu Poccunckon dPegepauum crnydagax — neyatm c
nsobpaxennem [ocygapcreeHHoro repba Poccuiickon depepaunn); 3aBepsieT IK3eMnnsp
9NEeKTPOHHOrO  AOKYMEHTa Ha OyMaXHOM HocuTene C  UCMONb30BaHMEM  MneyaTu
MHOIFO(PYHKLMOHANBbHOro UeHTpa (B NpeayCMOTPEHHbIX HOPMATUBHBIMM MPaBOBLIMW akTamMu
Poccunckon depgepaumm cnyyasx — nedatn ¢ msobpaxeHnem [ocyaapctBeHHoro repba
Poccunckon ®epepauumun); BblgaeT OOKYMEHTbl  3asiBUTEMO, MNpuM  HeobxoguMmocTu
3anpawumBaeT y 3asBuTens

noanucy 3a KaxablM BblOaHHbIM OOKYMEHT; 3anpaluvBaeT corfiacue 3asiButens Ha
y4yacTue B CMC-OMNpoce A5 OLLeHKN KavyecTBa

npenocTaBnNeHHbIX YCryr MHOro(yHKUMOHAaNbHbIM LEHTPOM.


consultantplus://offline/ref=23EC67E212900D61DF019C582AF16CFD0DA970E2B8885F37380B4F535B64WEF

MpunoxeHne Ne 1

K AOMWUHUCTPaTUBHOMY perfamMeHTy

no NpefoCTaBNEeHUI0 MyHULMNANbLHON YCIyrn
« »

(HaumeHoeaHue ynorHOMOYeHHO20 OpeaHa, npedocmaenﬂfoueao ycnyay)

Komy:

(PUNO 3assuTens(npeacraBuTens)

PELLEHUE
0 NpeAoCcTaBreHUN ycnyru

(Homep 1 paTa peLueHusi 0 NpeJoCTaBleHNN ycryru)

PaccmotpeB Bawe 3aasneHve ot Ne N npunaraemble K Hemy
OOKYMEHTbI MPUHATO pelleHne O NpeaocTaBfeHun KOMMeHcauun nnatbl, B3MMaemMown cC
poautens (3aKOHHOro npeacTaBuTens) 3a MNPUCMOTP WM yxod 3a pebeHkoM(aeTbMu),
nocewjarowmm(n) obpasoBaTenbHyO(ble) opraHusauuio(n), peanusylolyo(Me) nporpammy
AOLLKOIbHOro obpasoBaHusa Ha pebeHka(aoeTen)

(®UO pebenka (neteit)
B pa3smepe pyonen.

CepeHunsa 06

HomkHocmb u @O compyOHUKa, MpuHA8WEe20 pelieHuUe 3NEKTPOHHOW noanuncu




MpunoxeHne Ne 2

K AOMWUHUCTPaTUBHOMY perfamMeHTy

No NpefoCTaBfEeHUI0 rocy4apCTBEHHON YCIyru
« »

(HaumeHoeaHue YrnoJ/IHOMO4YeHHO20 OpeaHa, npedocmaenmomeeo ycnyey)

Komy:
PELLEHUE
06 oTkase B npefocTaBrieHMU ycnyru
Ne oT
PaccmoTpeB Bawe 3asBneHue ot Ne N npunaraemMmble K

HEMY [OKYMEHTbl MNPUHATO pelleHne o6 oTkase B MNpeaocTaBfieHMM YCryru no
crnenyroLLMM OCHOBaHUSAM:

1) 3aaBuTENb HE COOTBETCTBYET KaTeropum nuvu, UMeLwWwuMx npasBo Ha
npegocTaBneHne ycnyri.

2) lMpenctaeneHHble 3asBUTenem ceefeHns B 3anpoce O npeaocTaBreHun
YyCNyrn He COOTBETCTBYIOT CBEAEHUSM, MOSTyYEHHbIM B MOPSAKE MEXBEOOMCTBEHHOro
B3aMMOOENCTBUA.

3) Hanuune ceegeHuii 0 nUWEHUN poanTEeNbCKUX NpaB.

4) Hanuune ceegeHuin 06 orpaHnyeHnn B poanTENbCKUX MpaBax.

5) Hannuve cBepgeHnn o6  otobpaHum  pebeHka  (geten) npwm

HenocpeaCTBEHHOWN Yrpo3e ero X13H1 U 340POBbIO.

[ononHuTtenbHas HoOpMaLMs:

Bbl BripaBe NOBTOPHO 0BpaTUTLCS B YMOMHOMOYEHHbIV OpraH ¢ 3asiBIeHNEM O
npeaocTaBneHnn yCnyru rnocne ycTpaHeHUs yKadaHHbIX HapyLUeHWIA.

[aHHbIn OoTKa3 MoXeT OblTb o6anoBaH B [gocynebHOM nopsigke nyTem
HanpaBneHus )anobbl B YNOMHOMOYEHHbIV OpraH, a Takke B cyaeGHOM nopsiake.

CepeHuna 06
ANEKTPOHHOW
noanucu

HomxHocmb u ®VO compyOHuKa, NpuHSIBWEe20 peweHue




MpunoxeHne Ne 3

K AOMWUHUCTPATUBHOMY perfiameHTy

No NpefoCTaBfEeHUIO rocy4apCTBEHHON YCIyru
« »

(HaumMeHosaHue yrnosTHOMOYEHHO20 OpaaHa, npedocmassoweao ycyay)

oT

3asaBneHue
O NpefocTaBfieHMN MyHULUNANbLHON YCIyru
KomneHcauusa nnaTbl, B3aumMaeMomn ¢ poauTternen, 3a NpMcMoTp U yxon
3a AeTbMU

(dbamunus, ums, oT4ecTBO (MpU HaNU4YUK) 3asBUTenNs)
[aTta poxgeHus
CHUNC
Ten.:
agpec 9NeKTPOHHOW MoYThbl:

HanmeHoBaHune [laTa Bblaaum
AOKyMEHTa,
yAOCTOBEPSIOLLETO
NMNYHOCTb

Cepus n Homep Koa
AOKYMeHTa nogpasgeneHus

Kem BblaaH

paxpgaHcTBO

Anpec pernctpaumn/Agpec BpeMeHHOM permcTpaumm:

HanmeHoBaHue [laTa Bblaaumn
AOKYMEHTa,
yOOCTOBEPSAOLWErO
INMNYHOCTb

Cepua n Homep Kog
AOKYyMeHTa noapasgeneHunsa

Kem BblgaH

['paxxgaHcTBO

Anpec pernctpaumn/Agpec BpeMEHHOM pernctTpaumm:



Mpoly npegocTaBUTb KOMMNEHCaLMIO MaThl, B3AMMAEMOW C poanTenei (3aKOHHbIX
npeacTaBuTernen) 3a NPUCMOTP U yxoZ 3a:

(dbamunus, nms, oT4ECTBO (MPU HANUYNK)

ocBavBaoLwmm(en) obpasoBaTenbHy0 NporpaMmmy AOLKOSbHOro o6pasoBaHms
B

(HaumeHoBaHWe 06pa3oBaTENbLHON OpraHM3aLUmu, peanuaytoLel NporpaMmy AOLKONBHOMO 06pa3oBaHus).

Ans nonyyeHnss komneHcauuy coobuwar cneaywwylo uHdopmaumio o pebeHke
(BeTsx):

damunus [aTa poxgeHus
Nms Mon
OTtyecTtBO CHUIC
PeKBU3NTbLI aKTOBOW 3anucu o poxxaeHun pebeHkKa
Homep akToBOM Hata
3anucm o

poOXOEHUM

pebeHka

MecTo

rocygapCTBeHHOM

perncTpauumn

PekBM3UTbLI AOKYMeHTa, NOATBEPXKAAOLWEro yCTaHOBNEHNE OneKu
(noneyutenbcTBa) Hag peGEHKOM

Homep [ata

OpraH, BblgaBLUMiA
AOKYMEHT

Mo kakon npuymHe y peb€HKa n poauTtens pasHble pamMmnuu:

| B oTHOWeEHUMN pebéHKa YCTaHOBNEHO OTLIOBCTBO

PekBn3anTbl aktoBon 3anmcu 06 yCTaHOBJ1EHUN OTLOBCTBA

Homep akToBoun [ata
3anuncu

MecTto rocyfapCTBeHHOW
permcTpaumnm




| 3aknioueHune poautenem Gpaka

PekBn3nTbl akToBOWM 3anmcu O 3aknoveHnn bpaka

Homep akToBOM Hata
3anucu

MecTo rocyaapcTBEHHON permcTpaumm

| PacTtopxeHue pogutenem 6paka

PekBn3nTbl akTOBOW 3anMcun o pacTop>xeHun bpaka

Homep akToBoM JaTa
3anucu

MecTo rocyaapcTBEHHON permcTpaumm

| U3ameHeHne ®UNO

PeKkBn3NTbI akTOBOW 3anucu O NepeMeHn umenn oY poautens oY pebeHka

Homep akToBou [ata
3anucu

MecTo rocyaapcTBEHHON perncTpaumm

CpepncTBa npoLly HanpasBuTb:

PekBuantbl
MNouTa Anpec
nonyyartens
Homep noyToBOro otgeneHus
(nHAOekc)
BaHk BUK vnn HammeHoBaHue 6aHka

KoppecnoHaeHTCcKkuin cyeT

Homep cueTta 3aaButens

K 3asBneHuo npunarato crieqytoLme JOKYMeHTb:

Ne n/n HanmeHoBaHVe JOKyMEHTOB

1

O6 oTBETCTBEHHOCTU 3a [OCTOBEPHOCTb NPeACTaBEHHbIX CBEAEHUI npegynpexaneH (Ha).

Jaio cormacve Ha nonydvyeHue, obpaboTky W nepefayvyy MOWX MEPCOHanbHbIX AaHHbIX B COOTBETCTBUM C
®epepanbHbIMK 3akoHamu oT 27.07.2006 roga Ne 149-d3 «O6 uHdopmaumm, MHPOpMaLIMOHHBLIX TEXHOMNOTUAX U O
3awmTe uHpopmauumny, ot 27.07.2006 Ne 152-d3 «O nepcoHanbHbIX AaHHbIX».

[ata Moanuchk 3asaBuTeEns




MpunoxeHne Ne 4

K AOMWUHUCTPATUBHOMY pernameHTy

No NpefoCTaBNEeHUI0 MyHULMMANBHON YCIyrn
« »

(HaumMeHosaHue yrnosTHOMOYEHHO20 OpaaHa, npedocmassoweao ycyay)

Kowmy:
PELUEHUE
006 oTKa3se B NpUEéMe JOKYMEHTOB, HEOOXOAUMBIX ANA NpeAoCTaBNeHUs ycnyrm
Ne oT
PaccmoTpeB Balwe 3asBneHue ot Ne N npunaraemble K

HEMY OOKYMEHTbI NPUHATO peLueHne 06 oTkase B npunemMe OOKYMEHTOB, HeobxoaANMbIX
anda npenocrtaBrieHna ycnyru no cnegyrowmm OCHOBaAHNUAM:

1) nogada 3anpoca O nNPeaocTaBfieHUM  yCryru W LOKYMEHTOB,
Heobxo4MMbIX ONs NpefoCTaBreHus YCryru, B 3NeKTPOHHOM (bopMe C HapyLleHuem
YCTaHOBIEHHbIX TpeboBaHUM;

2) npeacraBneHHble 3asBUTENEM [AOKYMEHTbl coAepaT MNoO4YUCTKA U
ncrnpaefeHnsa TeKCTa, He 3aBepeHHbIe B NOpsaKe, YCTaHOBEHHOM 3aKOHOAATETbCTBOM
Poccuinckon ®epepaunu;

3) [OKYMEHTbI cofepkaT NOBPEXAEHUs!, Hann4ne KoTopbiX He MO3BOMSET B
norHoM oOGbeme ucnonb3oBaTb WHMOPMaUUIO U CBeAeHUs, coaepXxalmecs B
AOKYMeHTax A NpeaoCTaBreHns yenyru;

4) HEKOppeKTHOe 3anoriHeHne obsasaTtenbHbIX Nonen B popme 3anpoca, B
TOM 4ucre B MHTepakTuBHonm copme 3anpoca Ha ElNMMY (HegocTtoBepHOE, HEMOSHOE,
nnbo HernpasuIibHOE 3arorHeHnE);

5) npeacTaBneHHble JOKYMEHTbI UMW CBeAeHUs YTpaTUnmM cuny Ha MOMEHT
obpalleHns 3a ycnyrou;

6) npeacTaBneHne HemnorHoro KOMMnekTa AOKYMEHTOB, HeoGXoauMbIX AnNs
npenocTaBneHns ycnyru;

7) 3asiBNeHne o NpeaoCTaBreHnn ycnyrn NogaHo B OpraH rocyaapCTBEHHOM
BMacTu, opraH MeCTHOro camoyrnpaBfeHNsl UMy opraHM3aumio, B MONTHOMOYMS KOTOPbIX
He BXOAMWT npeaocTaBeHne yCryriu.

HononHuTtenbHas nHpopmMmaums: )

Bbl BNpaBe NOBTOPHO 0BpaTUTLCS B YNOSTHOMOYEHHbLIA OpraH C 3asiBIIEHWEM O
npegocTaBfieHnn YCryrn nNocne ycTpaHeHust yKasaHHbIX HapyLLUEHUNA.

[aHHbIn OTka3d MoxeT ObITb obxanoBaH B AocygebHOM nopsake nytem
HanpaBrieHuWst Xanoobbl B YNONIHOMOYEHHbLIN OpraH, a Takke B cyaebHOM nopsigke.

CeepneHust 06
3NEeKTPOHHOM
noanucu

HomxHocmb u @O compyOHUKa, npuHaswWe20 pelweHue




MpunoxeHne Ne 5

K A,EI,MI/IHI/ICTpaTI/IBHOMy pernamMmeHTy
no npegocrtaBlieHUo MyHMLlMHaﬂbHOVI ycnyru

CocTaB, nocnenoBaTeNibHOCTb U CPOKU BbINONMHEHUs aAMUHUCTPATUBHbLIX Npoueayp (AencTeuin) npu npenocTaBneHumn
MYHULMNaNbLHOM ycnyrm

OcHoBaHna ans CopoepxaHne Cpok BbinonHeHus [[omkHoCTHOe nuuo,| MecTo BbiNONHEHUs Kputepuu PesynbTar
Havana aAMUHUCTPATMBHbIX aAMWHUCTPATMBHbIX| OTBETCTBEHHOE 3a | aaAMMWMHUCTPATMBHOIO NPUHATUS aAMWHUCTPATMBHOIO
aaMUHNCTPATUBHOWN JENCTBUN JEeNCTBUN BbINOSIHEHNE nencTeus/ucnonb3yemas pelleHuns JencTBus, cnocob
npouenypsbl aAMUHUCTPATUBHOIO|  MHAdOpPMaLMOHHas dmkcaumm
JencTBus cuctema
1 2 3 4 5 7
1. MNpoBepka JOKYMEHTOB U perncTpauus 3asasrneHns
MocTtynnexue Mprem n npoBepka [o 1 pabouero OTBeTCTBE HHOE YNONMHOMOYEHHbI 1 Peructpauns

3aABMNeHnsa n
OOKYMEHTOB Ang
npeaocTaBrneHuns
rocygapcTBeHHOM
(MyHMUMNanbHOW)
ycnyru B
YNONHOMOYEHHbIN
opraH

KOMMNMNEKTHOCTU
AOKYMEHTOB Ha
Hanu4ue/oTcyTCTBUE
OCHOBaHW AN OTKasa B
npueme JOKYMEHTOB,
npeayCcMOTPEHHbIX
NyHKTOM 2.12

AOMUHNUCTPATUBHOIO
pernameHTa

aHs*

n1uo YnonHomo
YEHHOro opraHa

opran/ T'MC

3aABMNeHns n
AOKYMEHTOB B
COOTBETCTBYIOLLEN
MC (npucsoeH
HOMep n
AatupoBaHue).

3 3anonHeHne coctaea, NOCNegoBaTENbHOCTU N CPOKM BbINOSIHEHWUST aAMUHUCTPATUBHbIX npouenyp (D,eIZCTBI/IIZ) npu npegocrtaBsiieHnn MyHIALI,VII'IaJ'IbHOIZ yCnyru ocyulecTtBrideTcsa B
COoOTBEeTCTBUN C D,eVICTBy}OLIJMMI/I ALOMWHUCTPATUBHBLIMUK perfaMmeHTamm

* He BkrtouaeTcs B 0BLLMIA CPOK NPEefOCTABMEHUS! MyHULMNAMBHOM YCryri




2

B cnyyae BbIsiBNieHUS1 OCHOBaHUN
AN oTKasa B npueme JOKYMEHTOB,
HanpaBneHue 3aaBUTENIO B
3MEKTPOHHON hopmMe B SINYHbIN
kabuHeT Ha EIIY yBegomneHus o
HeJOoCTaTOYHOCTU MpeacTaBNeHHbIX
AOKYMEHTOB, C YKa3aHWeM Ha
COOTBETCTBYIOLLMN JOKYMEHT,
NpeayCMOTPEHHbIN NMYHKTOM 2.8
AOMWUHUCTPATMBHOIO perfiaMmeHTa
nnMBO O BbISABNEHHbIX HapyLUEHUNX.
[aHHble HegocTaTkn MOryT BbITb
ncnpaeneHbl 3asaBUTENEM B
TedyeHue 1 paboyero aHs Co AHSA
NOCTYNMEHNss COOTBETCTBYIOLLErO
yBeAOMIEHNS 3asiBUTESHO.

B cnyyae HenpeacTasneHus B
TeYeHmne yka3aHHOro cpoka
HeobXoaUMbIX JOKYMEHTOB
(cBEeaeHnn n3 JOKYMEHTOB), HE
ncnpasBneHns BbIsIBNEHHbIX
HapyLleHun, hopMmpoBaHue U
HanpasneHne 3asBUTENIO B
ANEKTPOHHON hOpPME B SINYHbIN
kabuHeT Ha ElIY yBegomneHusi o6
OTKa3e B Npueme AOKYMEHTOB,
HeobXoaANMbIX Ans
npeaocTaBneHnss MyHULMNanbsHon
yCnyru, ¢ ykasaHuem npuymH
oTkasa




1 2 3 4 5 6 7

B cnyyae oTcyTcTBUS OCHOBaHWI
Ans oTkasa B Npueme JOKYMEHTOB,
NnpeayCcMOTPEHHbIX MyHKTOM 2.12
AOMUHUCTPATMBHOIO perriaMmeHTa,
permcTpaums 3asBrneHus B
3NeKTPOHHOW 6a3e AaHHbIX No
yyeTy JOKYMEHTOB

MpoBepka 3asBIEHUS " HanpasneHHoe
[NOKYMEHTOB  MpefcTaBneHHbIX 3asBUTENIO
ONSt MOMYYeHUsT MyHULMNanbHOM yBeZOMMeHNe o npueMe
ycnyru N perncrpaumm
HanpaBreHve 3asiBUTEnNio Hanuune/otcyter | 3@7BIEHUA K
3MEKTPOHHOrO COOBLLEHNS O BMe OCHoBaHMil | PACCMOTPEHMIO bo
npuemMe 3asiBNeHNst K A5 0TKa3a B OTKas B npneme
PacCMOTPEHMIO NGO OTKa3a B npepoctasnexny | SaABNEHUA K
npueme 3asiBIEHNs K Yenyru, PaccMoTpeHuio C
paccMOTPeHnto ¢ 060CHOBaHNEM npeaycMoTpeHHb | YX@3aHUEM NPrHnH
OoTKasa X NYHKTOM 2.12

AOMUHMCTPaTMBH

Oro pernamMeHTa

2. Mony4yenune ceegeHn nocpegctsom CMOB

MakeT ABTOMaTU4eckoe hopmuposaHmne o 5 pabounx | OTBETCTBEH | YNONMHOMOYEHHbI | Hanuuve HanpasneHune
3aperucTpupoBaHH | 3arnpocoB 1 HamnpaBneHne AHen Hoe NuLo " AOKYMEHTOB, MeXBeJOMCTBEHHOro
bIX [JOKYMEHTOB, MeXXBEeJOMCTBEHHbIX 3aMpOCOB B YnonHoMou | oprav/MMC/CMI ;ﬁzmoﬂ'”“"b'x ?g”fa?::s: ?/ﬁ/lr)a"'b'
NOCTYNUBLUNX opraHbl U OpraHuM3aLmu, ykasaHHble B €HHOro B NPeaoCTaBReHns: anAOCTa;nﬂrdmme
OOIDKHOCTHOMY nyHkTe 2.3 ADMUHUCTPATUBHOIO opraHa MYHULMNANBHOM | AOKYMEHTbI
nuuy, pernameHTa yenyra, (cBEmEHNS),
OTBETCTBEHHOMY 3a HaXOMALLMXCH B npenycMoTpeHHbIe
npeﬂ,OCTaBﬂeHI/[e DACTIOPSHKEHMM nyHkTom 2.10
MYyHULMNANbHOM A,D,MI/IHVICTpaTVIBHOFO
yeryrm FOCYAAPCTBEHHBLIX | nhernameHTa, B TOM
opraHos yucne ¢

(opraHusaumin) ncnonb3oBaHMeM




1 2 3 4 5 6 7
CM3B
Mony4yeHne oTBETOB Ha - MNony4yeHne OOKYMEHTOB
MEXBEAOMCTBEHHbIE 3aMnpOoChl, (cBegeHun),
dopMMpOoBaHME NONTHOrO KOMMMEKTa HeobGXxoauMbIX Ans
OOKYMEHTOB npenocTaBneHnst
MYHULMNANbHON yCnyrn
3. PaccmoTpeHne OOKYMEHTOB U cBeAeHUM
MakeT lMpoBeaeHne cooTBETCTBUS [o 1 paboyero | OtBeTcTBE | YNONMHOMOYEHHbIM | Hannume/otcyTeT | MpoekT pesynbTaTta
3aperncTpnpoBaHHbI OOKYMEHTOB U CBEAEHUN OHS HHOE NuLo OpraH/rMC Bne oCHOBaHUU npenocTaBneHus
X OOKYMEHTOB, TpeboBaHNSIM HOPMATUBHbIX VHOMHOMO ans MYHALMNANBHOM YCIyri
NOCTYNUBLUNX NpaBOBbLIX aKTOB NPeAoCTaBNeHus npenocTaBneHnst
AOJDKHOCTHOMY MyHuuMnaneHOW ycnyrm HEHHOTO MyHULMNanbsHon
nnay, oprawa ycnyrm
OTBETCTBEHHOMY 3a
npenocTaBneHne
MYyHULMNANbHOM
ycnyru

4. MNMpuHATHE peLueHns

MpoekT pesynbTata
npeaocTaBreHns
MYHULMNANLHON
ycnyru no popme
cornacHo

MpuHATHWE pelleHns o
npegocTaBneHnst MyHULMnansHon
ycnyru unu o6

oTKase B NpeaoCTaBneHnn ycnyrm

[o 1 vaca

OTBeTCcTBE
HHOE NuLo
YnonHomo
YEHHOro
opraHa

YNONHOMOYEHHbIN
opraH/TC

PeaynbTat
npegocraBneHns
MYHULMNANbHON yCnyrn
no dopme,
npuBegeHHON B




1

2

npunoxexHmsam Ne 1,

2 K
AOMWUHUCTPATUBHOM Y
pernameHTy

dopmmpoBaHme peLleHns o
npeaocTaBneHnM MyHMLUNAIbHON
ycnyrm unm ob oTtkase B
NpeaoCTaBneHNN MyHULMNANbHON
ycnyru

npunoxexHmn Ne 1 /Ne 2
K AODMUHUCTPATUBHOMY

perrnameHTy,
noanmcaHHbIn
YCUNEHHOM
KBanuuuupoBaHHoOM
noanucblo
pykoBoguTenem
YNOAHOMOYEHHOrO
opraHa unm UHoro
YNONTHOMOYEHHOIO UM
nuiua.

PeweHne o6 oTkase B
npeaocTaBneHnm
MYHULMNANbLHON ycnyru,
npuBeaeHHoe B
MpunoxeHun Ne 4 K
AZMUHUCTPATMBHOMY

pernameHTy,
noanucaHHbIn
YCUNEHHOM
KBanuuuuposaHHoOm
noanuchio
pykoBoguTenem
YNOAHOMOYEHHOrO
opraHa vunm NHoro
YNONTHOMOYEHHOIO UM
nuua.




5. Bbligaya pesynbTtarta

dopmupoBaHue n
pervcTpaums
pesynstarta
MYHULMNANsHON
YCNyru, yka3aHHOro B
nyHkTe 2.5

AOMWUHUCTPATUBHOIO
pernameHTa, B
dopme
3I1EKTPOHHOro

nokymeHTta B T'MC

PeFVICTpaLI,VIF-l pesynbTaTta
npepnocrtaBneHnsA

MYHULMNAnbHON ycryru

Mocne OTBeTcTBE
OKOHYaHus HHOE NnLo
npoueaypbl YnonHomo
NPUHATUS YEHHOro
pelueHns® opraHa

YNONHOMOYEHHbIN
opran/f'C

BHeceHune cBegeHun o
KOHEeYHOM pesyrnbTaTe
npegocTaBreHuns
MYHULMNANbHOW yCnyru

°He BK/TIOYaeTCS B OOIIHMIA CPOK IIPEI0CTaBICHNUS] MYHUIIMITAIIBHON YCIIYTH




HanpasneHwve B B cpoku, HOMKHOCT | YNONHOMOYEHHbIN | YKa3aHune Bbigaya pesynbTaTa
MHOrOoGhYHKLIMOHATbHbIN LEHTP yCTaHOBMEHHbI | Hoe nuuo | opran/TMC/MOL 3afBuTerneM B MyHUUMNansHou
pesynbTaTa MyHULMNAMNLHOI e YnonHoMo 3aneneHnm ycryrv sasBuTentio B
Cnyru, yKazaHHOro B NyHKTe 2.5 YEHHOro Crloco6a BbiAak | hopme OyMaxHOro
ycnyru, y y . cornaweHumnem pesynbTaTa OOKYMEHTa,
AOMWHUCTPATMBHOIO perfameHTa, | O opraHna, MYHULMNANbGHOW | NOATBEPXKAAIOLLEro
B ()OpMe 3MEKTPOHHOIo AOKYMEHTa, | B3aumoaencts | OTBETCTBEH ycnyrm B MOLU, a | cogepxaHue
- - KYMEHT
KBANNMLMPOBAHHON 3rekTpoHHoii | Y MOTIHOMOYEH | npenocTas 3anpoca yepes | AOKYMEHTa,
NOANMCHIO YNIONHOMOYEHHOTO HbIM OPraHoM W | fenne ML 3aBEPEHHOro nevyaTbio
JOIMKHOCTHOro nuua Mol MyHUMLUMNa |\B/|¢|-L 3
7 HeceHue cBeJeHnn B
YNOMHOMOYEHHOTO OpraHa NbHOM A
ycnyru NC o Bbigave
pesynbtarta
MYHULMNANsHON
ycnyru
HanpasneHue 3aasutento B neHb HormxHocTt | TUC PesynbTaT
pesynbTaTta npegocTaBrneHns perncrpaumm HOE NNLO MYHULUMNANbHON
MyHULMMNANbHOW yCnyrM B nu4HbIA| Pe3yrnbTata YNOnNHOMO ycnym, HanpaeneHHbIn
npegocTasneH 3aABUTENIO B NINYHbIV
KabuHeT Ha EIMIY
ns HeHHoro KabvHeT Ha
MyHUUMNanb oprana, EMNCY/POTY;
- OTBETCTBE o
HOW ycnyru BHeceHne cBeneHunin B
HHOe 3a
'MC o Bblgaye
npegocras
pesynbTaTta
nexve -
MYHULMNANbHON yCNyrn
MyHUUMN
anbHom

ycnyru




6. BHeceHne pesynbTaTta MyHMLMNANBHOM YCNYIN B peecTp peLleHnn

dopmupoBaHue n
perncTpaums
pesynstarta
MYHULMNANsHON
yCryru, ykasaHHoro

B NyHKTe 2.5
AOMWHUCTPaTUBHOT
O pernameHTta, B
dopme
SMNEeKTPOHHOro
nokymeHTta B T'MC

BHeceHve cBefieHuWin 0 pesynbTaTte
npesocTaBneHnst MyHULMNanbHON
ycnyru, ykasaHHOM B nyHkTe 2.5

AOMUHUCTPATMBHOIO pernamMeHTa,
B peeCTp peLueHui

1 pabouuni
feHb®

JorkHocT
Hoe Nuuo
YnonHomo
YEHHOro
opraHa,
OTBETCTBE
HHOE 3a
npegocTtas
nexue
MYHUUMN
anbHom
ycnyru

rc

PeaynbTaT
MYHULMNANbHON
YCInyru, BblAaHHbIN
3aaBUTENIO,
dukempyetca B TNC,

NMUYHOM KabuHeTe
ENry/POCY

® He Brmiouaercst B 00t CpOK MPEA0CTaBICHUS] MYHUIIUTTIAIIBHON YCIIYTH




